STATE OF CALIFORNIA

DEPARTMENT OF CALIFORNIA HIGHWAY PATROL Cﬁ’g’g‘ggfo Aren g‘;sr;‘;’r‘ia' SR ' ghap‘er
COMMAND INSPECTION PROGRAM nspecied by : S
EXCEPTIONS DOCUMENT Sergeant G. P. Crabb, ID 11316 12-03-09

Page 10f 3

INSTRUCTIONS: This document shall be typed. Check appropriate boxes as necessary, or fill in the blanks as indicated. Enter the chapter
number of the inspection in the Chapter Inspection number. Under “Forward to:" enter the next level of command where the document
shall be routed to and its due date. This document shall be utilized to document innovative practices, suggestions for statewide
Improvement, identified deficiencies, corrective action plans. A CHP 51 Memorandum may be used if additional space Is required.

TYPE OF INSPECTION Total hours expended on the [} Corrective Action Plan Included
[ Division Level [ Command Level | nspection:
4 [] Attachments Included
[ ] Executive Office Level
Follow-up Required: e
Due Date:

[]Yes

Chapter Inspection:

X No

Inspector's Comments Regarding Innovative Practices:

None.

| Command Suggestions for Statewide Improvement: J

None.

| Inspector’s Findings:

Command Overtime - During the audit, several overtime CHP 415s did not reflect the officer was on an RDO in the NOTES
section. As a result of the CARS 415A program, when a supervisor reviews an overtime CHP 415, he/she can easily
determine if an officer was on an RDO. The officer's monthly calendar can be viewed by simply activating the calendar icon.

Command Grant Management - The Modesto Area has not sought grant funding through National; Highway Traffic Safety
Administration (NTTSA) and/or submitted concept papers for grant funding to the Grants Management Unit (GMU). All Area
grant funding has been received from grants received by the CHP and distributed by Central Division. All grants were utilized
in accordance with the established guidelines.

| Commander's Response: [X Concur or [] Do Not Concur (Do Not Concur shall document basis for response) |
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STATE OF CALIFORNIA

DEPARTMENT OF GALIFORNIA HIGHWAY PATROL Kﬁ;’gg;‘:o Area g\:sr;(’z:ai i ghamer-
COMMAND INSPECTION PROGRAM Inspected by: = Date
EXCEPTIONS DOCUMENT Sergeant G. P. Crabb, ID 11316 12-03-09
Page 2 of 3

Inspector's Comments: Shall address non concurrence by commander (e.g., findings revised, findings unchanged,
etc.)
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STATE OF CALIFORNIA

DEPARTMENT OF CALIFORNIA HIGHWAY PATROL | Comrand: fOERCE o [ OERE
COMMAND INSPECTION PROGRAM  (odesto Area | Central Division | °
EXCEPTIONS DOCUMENT Sergeant G. P. Crabb, ID 11316 \ 12-03-09
Page 3 of 3

‘Required Action

Corrective Action Plan/Timeline

] Employee would like to discuss this report with COMMANDER'S-SIGNATURE DATE
the reviewer. e}
(See HPM 9.1, Chapter 8 for appeal procedures.) \. - - 12 oHeq
INSPECTOR'S SIGNATURE DATE
’/d /7 é’L//L’// 4\‘5‘(”/ 206 (2-B o]
[j Reviewer discussed this report with DATE
emplioyee ) )
~&f =
X Concur ] Do not concur wad [2 ~Y-CF

CHP 6B0A (Rev 02-09) OP1010
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STATE OF CALIFORNIA

DEPARTMENT OF CALIFORNIA HIGHWAY PATROL Command: Division. Number:
COMMAND INSPECTION PROGRAM Modesto Area Central Division

Evaluated by: Dale:
INSPECTION CHECKLIST Sergeant G. P. Crabb, ID 11316 12-03-09
Chapter 6 Assisted by: Dale
Command Overtime N/A j

INSTRUCTIONS: Answer individual items with "Yes” or "No” answers, or fill in the blanks as indicated. Any discrepancies with policy,
applicable legal statues, or deficiencies noted in the inspections shall be commented on via the "Remarks” section. Additionally, such
discrepancies and/or deficiencies shall be documented on an Exceptions Document and addressed to the next jevel of command.
Furthermore, the Exceptions Document shall include any follow-up and/or corrective action(s) taken. 1f this form is used as a Follow-up
Inspection, the “Follow-up Inspection” box shall be marked and only deficient items need to be re-inspected.

Lead Inspector's Signature:
TYPE OF INSPECTION

] Division Level X Command Level /&7 /Z) &//’,//z//\ S B
[ ] Executive Office Level [] Voluntary Self-Inspection
Follow—up Required: Commander's Signature: Date:

(] Follow-up Inspection

[ ]Yes X No L_/Q_.._______ 12.04. 089

For applicable policies, refer to HPM 11.1, Chapter 6,
HPM 40.71, Chapters 2, 8, and 10, HPM 10.5,
Chapter 2, and HPM 10.3, Chapters 24 and 28.

Note: If:a “Na” or "N/A” box is checked, the "Remarks” section:shall:be utilized for explanation.

1. Is the hiring company/agency for reimbursable
overtime being held responsible for paying a Yes | [JNo |[JN/A | Remarks:
minimum of four hours of overtime per CHP
uniformed employee, regardless of length of
service/detail?

2. Is a minimum of four hours overtime being allocated
to each CHP uniformed employee(s) if cancellation Yes | [(ONo |[JN/A | Remarks:
notification is made 24 hours or less prior to the
scheduled detail and the assigned CHP uniformed
employee(s) cannot be notified of such cancellation?

3. Are reimbursable special project codes being used
for all overtime associated with reimbursable special | X Yes | [JNo | CIN/A REaiiE
projects?

4. |s the commander ensuring nonuniformed personnel ‘
overtime hours are not reflected on the Report of X Yes | [ONo |[JN/A | Remarks:
Overtime Hours for Reimbursable Special Projects?

5. Is the commander ensuring non-reimbursable
overtime is not being claimed for an employee, other Yes | [JNo | [INA
than Bargaining Unit 7, while on vacation or
compensated time off for hours worked during their
regular work shift time?

Remarks:

6. Is "RDO" being written in the "Notes"” section of the . BeF )
CHP 415, Daly Field Record, for overtime worked on | [] Yes No | [JN/A | Remarks: Referlo page 2.
a regular day off?

7. s there a CHP 90, Report of Court Appearance - R .
Civil Action, completed for each officer or sergeant Yes | [JNo |[JN/A | Remarks:
when overtime is associated for civil court?

CHP 680P (Rev. 02-09) OP| 010
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

CONMAND INSPECTION PROGRAM
INSPECTION CHECKLIST

Chapter 6

Command Overtime

8. Do the CHP 415s with overtime indicate the ——
employee’s lunch period or indicate “None” if the X Yes | [JNo | [JN/A | Remams:
employee worked through their lunch break?

9. Did the supervisor sign the CHP 415s approving the

overtime? Yes | [JNo |[JN/A | Remarks:
10. Are claimed overtime meals related to overtime
worked within 50 miles of the employee’s X Yes | [ONo | [CJN/A | Remarks:
headquarters?
11. If overtime is incurred by a peer support counselor, is
the name of the employee to whom support was [JYes | [ONo | X N/A | Remarks:
provided excluded from the CHP 415 of the
counselor?

12. Is the "Notes” section on side two of the CHP 415 -
used to explain any overtime listed on side one of the Yes | [ONo | [JN/A | Remarks:

CHP 4157
13. Are employee's Compensated Time Off hours Bermalie:
maintained within reasonable balances? Yes | [JNo | [JN/A | Remarks:

14, Is the commander ensuring employees are not
incurring overtime due to working over the allotted X Yes | [ONo |[JN/A | Remarks:
number of hours for any given Fair Labor Standards
Act (FLSA) period?

15. Is the commander ensuring uniformed employees

are not working voluntary overtime which results in X Yes | [ONo |[JN/A | Remarks:
them working more than 16.5 hours in a 24 hour
period?

16. Do the CHP 415 total overtime hours agree with the _
Monthly Attendance Report (MAR)? Yes | [INo |[JN/A | Remarks:

17. Are the MARs retained for at least three years and Remarks:
contain the commander's signature? Yes | [ONo |[[JN/A | Femans:

Item 6: During the audit, several overtime CHP 415s did not reflect the officer was on an RDO in the NOTES section. As a
result of the CARS 415A program, when a supervisor reviews an overtime CHP 415, he/she can easily determine if an officer
was on an RDO. The officer's monthly calendar can be viewed by simply activating the calendar icon.

S09-313
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STATE OF CALIFORNIA Command: Division: Chapter:
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL Chowchilla Central 6
COMMAND INSPECTION PROGRAM nspeciad by Dato:11/04/2009
EXCEPTIONS DOCUMENT Sergeant E. Cruz

Page 1 of 2

INSTRUCTIONS: This document shall be typed. Check appropriate boxes as necessary, or fill in the blanks as indicated. Enter the chapter
number of the inspection in the Chapter Inspection number. Under “Forward to:" enter the next level of command where the document
shall be routed to and its due date. This document shall be utilized to document innovative practices, suggestions for statewide
improvement, identified deficiencies, corrective action plans. A CHP 51 Memorandum may be used if additional space is required.

TYPE OF INSPECTION Total hours expended on the ] Corrective Action Plan Included
[] Division Level [X] Command Level | InSPection:
2 Hours [] Attachments Included

[] Executive Office Level

Forward to:

Follow-up Required:

[]Yes X No

‘Chapter Inspection:

Due Date:

Inspector's Comments Regarding Innovative Practices:

None

| Command Suggestions for Statewide Improvement: ]

None

[ Inspector’s Findings: |

The majority of overtime expended by CRIF personnel is due to court. This makes up about 90% of all
overtime expended. The remaining time is due to shift coverage. CRIF is a 24/7 facility.

CRIF does not have any grant programs at this time. CRIF submitted a concept paper to GMU, via
channels, this year. There has been no determination on the grant at this time. The concept paper
identified a program to combat commercial drivers who purposely circumvent the inspection process by
traveling on side streets in the vicinity of the Inspection Facility.

rCommander's Response: [X] Concur or [[] Do Not Concur (Do Not Concur shall document basis for response) J

CHP 6B0A (Rev. 02-09) OFi 010



STATE OF CALIFORNIA

DEPARTMENT OF CALIFORNIA HIGHWAY PATROL g’;‘ma"d:h.” g‘”s“’t”: l g‘apte"
COMMAND INSPECTION PROGRAM Inspgc\l,\elc(!; ny:a Sk Date:11/04/2009
EXCEPTIONS DOCUMENT Sergeant E. Cruz

Page 2 of 2

Inspector's Comments: Shall address non concurrence by commander (e.g., findings revised, findings unchanged,
| etc.)

N/A

uired Action

Corrective Action Plan/Timeline

N/A

)
] Employee would like to discuss this report with Zﬂww DATE
the reviewer. - « /
(See HPM 9.1, Chapter 8 for appeal procedures.) '_ 7 //%/ o7

INSPECTOR'S SIGNATURE 7 DATE
i1/s/09
[] Reviewer discussed this report with DATE /
employee
[] Concur ] Do not concur

CHP 6B80A (Rev. 02-09) OPI 010
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL Command: Division: Number:
COMMAND INSPECTION PROGRAM | Chowchilla | Central 9464

vajuate: Y. ate:
INSPECTION CHECKLIST E. Cruz 11/4/09
Chapter 6 Assisted by: Date:
Command Overtime N/A

INSTRUCTIONS: Answer individual items with “Yes” or “No” answers, or fill in the blanks as indicated. Any discrepancies with policy,
applicable legal statues, or deficiencies noted in the inspections shall be commented on via the “Remarks” section. Additionally, such
discrepancies and/or deficiencies shall be documented on an Exceptions Document and addressed to the next level of command.
Furthermore, the Exceptions Document shall include any follow-up and/or corrective action(s) taken. If this form is used as a Follow-up
Inspection, the “Follow-up Inspection” box shall be marked and only deficient items need to be re-inspected.

TYPE OF

[] Division Level

] Executive Office Level

INSPECTION

[} Command Level

[[] Voluntary Self-Inspection

Lead Inspector's Signature:

G

# /0203

Follow-up Required:

L

] Follow-up Inspection

Yes X No

Date:

/s

Commander's Signature:

CL7OL7

For applicable policies, refer to HPM 11.1, Chapter 6,
HPM 40.71, Chapters 2, 8, and 10, HPM 10.5,
Chapter 2, and HPM 10.3, Chapters 24 and 28.

Is the hiring company/agency for reimbursable
overtime being held responsible for paying a
minimum of four hours of overtime per CHP
uniformed employee, regardless of length of
service/detail?

ilized for explanation.

Remarks:

CINo | CINA

X Yes

Is a minimum of four hours overtime being allocated
to each CHP uniformed employee(s) if cancellation
notification is made 24 hours or less prior to the
scheduled detail and the assigned CHP uniformed
employee(s) cannot be notified of such cancellation?

Remarks:

C1N/A

X Yes | [JNo

Are reimbursable special project codes being used
for all overtime associated with reimbursable special
projects?

Remarks:

XYes | [ONo | CINA

Is the commander ensuring nonuniformed personnel
overtime hours are not reflected on the Report of
Overtime Hours for Reimbursable Special Projects?

Remarks:

LI N/A

M Yes | [[1No

Is the commander ensuring non-reimbursable
overtime is not being claimed for an employee, other
than Bargaining Unit 7, while on vacation or
compensated time off for hours worked during their
regular work shift time?

Remarks:

CIN/A

X Yes | [INo

Is "RDO” being written in the “Notes” section of the
CHP 415, Daly Field Record, for overtime worked on
a regular day off?

Remarks:

L] N/A

X Yes | [1No

Is there a CHP 90, Report of Court Appearance -
Civil Action, completed for each officer or sergeant
when overtime is associated for civil court?

Remarks:

KYes | (ONo |[ONA

CHP 680P (Rev. 02-09) OPI 010




STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM
INSPECTION CHECKLIST

Chapter 6
Command Overtime

Page 20f2

8. Do the CHP 415s with overtime indicate the

employee’s lunch period or indicate “None” if the X Yes | [INo | [JN/A | Remarks:
employee worked through their lunch break?

9. Did the supervisor sign the CHP 415s approving the
overtime? KlYes | [JNo |[JN/A | Remarks:

10. Are claimed overtime meals related to overtime
worked within 50 miles of the employee's [IYes | [ONo | X N/ | Remarks: None
headquarters?

11. If overtime is incurred by a peer support counselor, is
the name of the employee to whom support was CYes | [CINo |XIN/A gemarﬁsécR'F d|°es fiSk LS Regr
provided excluded from the CHP 415 of the - b
counselor?

12. Is the “Notes” section on side two of the CHP 415
used to explain any overtime listed on side one of the | X Yes | []No ] N/A | Remarks:
CHP 4157

13. Are employee's Compensated Time Off hours
maintained within reasonable balances? Yes | [ONo |[JN/A | Remarks:

14. |s the commander ensuring employees are not
incurring overtime due to working over the allotted Yes | [ONo | [JN/A | Remarks:
number of hours for any given Fair Labor Standards
Act (FLSA) period?

15. Is the commander ensuring uniformed employees
are not working voluntary overtime which results in K Yes | CINo | [JN/A | Remarks:
them working more than 16.5 hours in a 24 hour
period?

16. Do the CHP 415 total overtime hours agree with the
Monthly Attendance Report (MAR)? KYes | [ONo |[IN/A | Remarks:

17. Are the MARSs retained for at least three years and
contain the commander's signature? KlYes | [ONo |[JN/A | Remarks:

CHP 680P (Rev. 02-09) OP1 010




| FILE COPY

STATE OF CALIFORNIA | Command: | Division: [ Chapter
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL | I\/Ierced , Centrél 6
COMMAND INSPECTION PROGRAM Tenecics o7 Dt
EXCEPTIONS DOCUMENT . G. R. Lamerson, Sergeant | 12-10-09
Page 1 of 3

INSTRUCTIONS: This document shall be typed. Check appropriate boxes as necessary, or fill in the blanks as indicated. Enter the chapter
number of the inspection in the Chapter Inspection number. Under “Forward to:" enter the next level of command where the document
shall be routed to and its due date. This document shall be utilized to document innovative practices, suggestions for statewide
improvement, identified deficiencies, corrective action plans. A CHP 51 Memorandum may be used if additional space is required.

|
| TYPE OF INSPECTION | Total hours expended on the | X Corrective Action Plan Included

| i I
[ ] Division Level Command Level | Inspection:
! [ ] Attachments included

I [J Executive Office Level |I 8

| Forward to: Central i

Follow-up Required: | Division

| KYes  [ONo | Due Date: 12-16-09

| Chapter Inspection:

_Inspector's Comments Regarding Innovative Practices:
Inspector did not identify any innovative practices.

. Command Suggestions for Statewide Improvement:
Inspector did not identify any suggestions for statewide improvement.

| Inspector’s Findings:
Inspector identified and noted the commands overtime program is being effectively and properly
utilized. Of the 17 items contained in the Command Overtime Inspection Checklist, one item could
use improvement. Item #6 related to field personnel documenting “RDO" on their CHP 415s was
lacking in compliance. A random sampling provided that 10% were correctly documenting their
CHP 418s with a “RDO” (Regular Day Off) entry in the notes section when working overtime on a
regular day off. While the remaining 90% had correct information related to the overtime usage,
the "RDO" entry was missing. Chapter 5, 1(d) of HPM 40.71, 415 Users Manual requires this entry.

Inspector identified the commands grant management was being effectively and properly utilized.
No follow-up required.

. Commander’s Response: & Concur or [ Do Not Concur (Do Not Concur shall document basis for response)

CHP 680A (Rev. 02-09) OP) 010



STATE OF CALIFORNIA

DEPARTMENT OF CALIFQRNIA HIGHWAY PATROL ;I ijmang | gViSET: | rI ghapler'
COMMAND INSPECTION PROGRAM T ~entra e
EXCEPTIONS DOCUMENT _G. R. Lamerson, Sergeant | 12-10-08 j

Page 2 of 3

| Inspector's Comments: Shall address non concurrence by commander (e.g., findings revised, findings unchanged,
| etic.)

CHP B80A (Rev. 02-08) OP) 010



STATE OF CALIFORNIA

DEPARTMENT OF CALIFORNIA HIGHWAY PATROL f\;mma”g | (D:j‘”mt“ [ g”ame"
COMMAND INSPECTION PROGRAM - ereed Nt
EXCEPTIONS DOCUMENT | G.R. Lamerson, Sergeant 12-10-09

Page 3 of 3

Required Action
. Corrective Action Plan/Timeline

A corrective action plan has been established to address and correct the following item:

Within the next 30 days all field personnel working overtime on a regular day off will document in
the "Notes" section of their CHP415 the required entry "RDO.” This will be accomplished by
completing a briefing item regarding the required “RDO” entry, briefing employees at the
beginning of their shift, addressing the required "RDO” entry during training days, and supervisory
oversight.

(] Employee would like to discuss this report with i COWTURE e | DATE Ve
the reviewer. !'7 < Zg > /» >
(See HPM 9.1, Chapter 8 for appeal procedures. ) ///47 ! { //V i

| INSPECTOR'S S/IENATD'RE ' DATE 1
| | B . |

| ¢l |
| | e | rZsemey
[ [ Reviewer discussed this report with | REVIEWER'S SIGNATURE | DATE

| employee : / ' //7/4 - ;| N4
] Concur []1 Do not concur | i “4‘/«4’&5—-"1-/ |+

CHP 680A (Rev. 02-09) OPI 010



Page 1 of 2
STATE OF CALIFORNIA :
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL Command: | Division: : Number: |
COMMAND INSPECTION PROGRAM | ’E\/'?rcteddb Central -' ;*5150
! valuate: Vs ate:
INSPSE TIeN CHEGISLIST . G. R. Lamerson, Sergeant | 12-10-09
Chapter 6 | Assisted py: Date:

Command Overtime g

INSTRUCTIONS: Answer individual items with “Yes" or “No” answers, or fill in the blanks as indicated. Any discrepancies with policy,
applicable legal statues, or deficiencies noted in the inspections shall be commented on via the “Remarks” section. Additionally, such

discrepancies and/or deficiencies shall be documented on an Exceptions Document and addressed to the next level of command.
Furthermore, the Exceptions Document shall include any follow-up and/or corrective action(s) taken. If this form is used as a Follow-up

bommem oo e b =
I

HopoLuutl,

e

"Foliow-up inspection” box shall be marked and only deficient items need to be re-inspected.

| TYPE OF INSPECTION

‘ [_] Division Level

| [] Executive Office Level

Command Level

[] Voluntary Self-Inspection

| Lead Inspector's Signature;

o

A g
(-"'/_‘T' . 4?/’,467/»»*”

Follow-up Required:

X Yes

{ [ ] Foliow-up Inspection

[ 1No |

| Commander's Signature:

Date

it EZZs | sy

| For applicable policies, refer to HPM 11.1, Chapter 6,

HPM 40.71, Chapters 2, 8, and 10, HPM 10.5,
Chapter 2, and HPM 10.3, Chapters 24 and 28.

Note: If a "No" or “N/A" box is checked. the "Remarks’ section shall be utilized for explanation.

1.

Is the hiring company/agency for reimbursable
overtime being held responsible for paying a
minimum of four hours of overtime per CHP
uniformed employee, regardless of length of
service/detail?

' I Yes

' | [
i ! Remarks:
| ONo | ONA |

Is @ minimum of four hours overtime being allocated
to each CHP uniformed employee(s) if canceliation
notification is made 24 hours or less prior to the
scheduled detail and the assigned CHP uniformed
employee(s) cannot be notified of such cancellation?

X Yes

Remarks:

€

Are reimbursable special project codes being used
for all overtime associated with reimbursable special
projects?

B2 Yes

Remarks:

Is the commander ensuring nonuniformed personnel
overtime hours are not reflected on the Report of
Overtime Hours for Reimbursable Special Projects?

i X Yes

Remarks:

Is the commander ensuring non-reimbursable
overtime is not being claimed for an employee, other
than Bargaining Unit 7, while on vacation or
compensated time off for hours worked during their
regular work shift time?

| X Yes

Remarks:

Is "RDO" being written in the "Notes" section of the
CHP 415, Daly Field Record, for overtime worked on
a regular day off?

| OYes |

| Remarks: Random sampling provided |
that 10% comply with this requirment. |

L]
-
>

Is there a CHP 90, Report of Court Appearance -
Civil Action, completed for each officer or sergeant
when overtime is associated for civil court?

i[Xtes

Remarks:

CHP 680P (Rev. 02-09) OPI 010
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM
INSPECTION CHECKLIST

Chapter 6
Command Overtime

8. Do the CHP 415s with overtime indicate the i . | .
employee's lunch period or indicate "None" if the - X Yes i [ONo | [JN/A | Remarks:
employee worked through their lunch break? | , |

9. Did the supervisor sign the CHP 415s approving the ] | ‘
overtime? | K Yes | [INo ‘ [] N/A | Remarks:
|

|
10. Are claimed overtime meals related to overtime ' I ! ‘
worked within 50 miles of the employee’s ‘ Yes | [JNo | [ N/A | Remarks:

headquarters? |
11. If overtime is incurred by a peer support counselor, is | | - . N
the name of the employee to whom support was ' LdYes | [INo ‘ DX N/A | Remarks: Area ooes nol have s peer
X rt lor at this time.
provided excluded from the CHP 415 of the | | ! f Supporticounsslor atinis time
counselor? | |

12. Is the "Notes” section on side two of the CHP 415 ' I' '
used to explain any overtime listed on side one of the | [X Yes ‘ CINo | [] N/A | Remarks:

CHP 4157 |
13. Are employee's Compensated Time Off hours i | - _
maintained within reasonable balances? ' X Yes ’ ] No ‘ [J N/A | Remarks:

14. Is the commander ensuring employees are not ‘ - |
incurring overtime due to working over the allotted X Yes i [No | [JN/A | Remarks:
number of hours for any given Fair Labor Standards | [
Act (FLSA) period? . l

15. Is the commander ensuring uniformed employees 1 |
are not working voluntary overtime which results in | [ Yes | [[] No | I N/A ‘ Remarks:
them working more than 16.5 hours in a 24 hour ' ‘ | i
period?
16. Do the CHP 415 total overtime hours agree with the ‘ ' ‘
Monthly Attendance Report (MAR)? X Yes ‘ [(JNo | [JN/A | Remarks:
17. Are the MARSs retained for at least three years and | .1 i ‘
contain the commander’s signature? | Yes | [JNo | CIN/A f Remarks:

| | | |

CHP 680P (Rev. 02-09) OPi 010
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL Command: DivisioP: Number:
COMMAND INSPECTION PROGRAM Se}k'?ljrbSt Centra — G
valuatle y: ate:

INSPECTION CHECKLIST Lt. Sandra Adams 11-17-2009
Chapter 6 . Assisted by: Date:
Command Overtime

OT Susan Tempesta #A13642 11-17-2009

INSTRUCTIONS: Answer individual items with “Yes” or “No" answers, or fill in the blanks as indicated. Any discrepancies with policy,
applicable legal statues, or deficiencies noted in the inspections shall be commented on via the “Remarks" section. Additionally, such
discrepancies and/or deficiencies shall be documented on an Exceptions Document and addressed to the next level of command.
Furthermore, the Exceptions Document shall include any follow-up and/or corrective action(s) taken. If this form is used as a Follow-up
Inspection, the "Follow-up Inspection” box shall be marked and only deficient items need to be re-inspected.

TYPE OF INSPECTION

[] Division Level B4 Command Level

[] Executive Office Level [] Voluntary Self-Inspection

7z

Lead Inspector's Signature:

A p i Ll arse, 7

Follow-up Required:

[ ]Yes X] No

[] Follow-up Inspection

Commander's Signature:

% M P /Z’&{;Cf%k,// o 7 L// / / o7

Date:

For applicable policies, refer to HPM 11.1, Chapter 6,
HPM 40.71, Chapters 2, 8, and 10, HPM 10.5,
Chapter 2, and HPM 10.3, Chapters 24 and 28.

Note: If a “No” or “N/A” box is checked, the "Remarks” section

shall be utilized for explanation.

1.

Is the hiring company/agency for reimbursable
overtime being held responsible for paying a
minimum of four hours of overtime per CHP
uniformed employee, regardless of length of
service/detail?

Bx] Yes

[]No

LIN/A

Remarks: Included in any contract

Is a minimum of four hours overtime being allocated
to each CHP uniformed employee(s) if cancellation
notification is made 24 hours or less prior to the
scheduled detail and the assigned CHP uniformed
employee(s) cannot be notified of such cancellation?

X Yes

[ ] No

LI N/A

Remarks:

Are reimbursable special project codes being used
for all overtime associated with reimbursable special
projects?

Yes

[l No

[ N/A

Remarks:

Is the commander ensuring nonuniformed personnel
overtime hours are not reflected on the Report of
Overtime Hours for Reimbursable Special Projects?

& Yes

[1No

[ N/A

Remarks: Only reflected on CHP 71
and overtime report to Division

Is the commander ensuring non-reimbursable
overtime is not being claimed for an employee, other
than Bargaining Unit 7, while on vacation or
compensated time off for hours worked during their
regular work shift time?

K] Yes

[INo

[ N/A

Remarks:

Is “RDO" being written in the “Notes” section of the
CHP 415, Daly Field Record, for overtime worked on
a regular day off?

[]Yes

B No

L1 N/A

Remarks: OT on an RDO is prepared
on a Supplemental A415

Is there a CHP 90, Report of Court Appearance -
Civil Action, completed for each officer or sergeant
when overtime is associated for civil court?

X Yes

[ INo

L1 N/A

Remarks:

CHP 680P (Rev. 02-09) OPI 010




STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM
INSPECTION CHECKLIST

Chapter 6
Command Overtime

Page 20f2

8. Do the CHP 415s with overtime indicate the
employee's lunch period or indicate “None” if the Yes | [INo | [JN/A | Remarks:
employee worked through their lunch break?

9. Did the supervisor sign the CHP 415s approving the
overtime? Kl Yes | [INo |[JN/A | Remarks:

10. Are claimed overtime meals related to overtime .
worked within 50 miles of the employee’s I Yes | [JNo | [JN/A | Remarks:Noneinthe pastyear
headqguarters?

11. If overtime is incurred by a peer support counselor, is
the name of the employee to whom support was [OYes | [ONo |DINA Remarr't‘sz Oa';h“rlst ligsaiie, RSN
provided excluded from the CHP 415 of the RRECEESRSE
counselor?

12. Is the “Notes” section on side two of the CHP 415 _ ,
used to explain any overtime listed on side one of the | B Yes | [JNo | [N/A Remar!‘:grAV:,%’;QaW't:‘Or\‘lgfﬂ‘s’” ome
CHP 4157 o riimes PP eorme

13. Are employee's Compensated Time Off hours
maintained within reasonable balances? K Yes | (ONo | [IN/A | Remarks:

14. |s the commander ensuring employees are not Remarks: During reconciliation, any
incurring overtime due to working over the allotted K Yes | ONo | [JNA zl(fa/:ig‘r’]zﬁ'"éiftzxspg?&”sgﬁrOCC”rs
number of hours for any given Fair Labor Standards changes toyAWW when personnel
Act (FLSA) period? transfer to the Area.

15. s the commander ensuring uniformed employees
are not working voluntary overtime which results in X Yes | [ONo |[JN/A | Remarks:
them working more than 16.5 hours in a 24 hour
period?

16. Do the CHP 415 total overtime hours agree with the
Monthly Attendance Report (MAR)? Yes | [ONo | [JN/A | Remarks:

17. Are the MARs retained for at least three years and
contain the commander’s signature? X Yes | [JNo | [IN/A | Remarks:

CHP 680P (Rev, 02-09) OPI 010




STATE OF CALIFORNIA Command: Division: Chapter:

DEPARTMENT OF CALIFORNIA HIGHWAY PATROL Oakhurst Central 6

COMMAND INSPECTION PROGRAM parere L
EXCEPTIONS DOCUMENT 'Lt. Sandra Adams 12/11/2009

Page 1 of 3

INSTRUCTIONS: This document shall be typed. Check appropriate boxes as necessary, or fill in the blanks as indicated. Enter the chapter
number of the inspection in the Chapter Inspection number. Under “Forward to:” enter the next level of command where the document
shall be routed to and its due date. This document shall be utilized to document innovative practices, suggestions for statewide
improvement, identified deficiencies, corrective action plans. A CHP 51 Memorandum may be used if additional space is required.

TYPE OF INSPECTION Total hours expended on the [] Corrective Action Plan Included
[] Division Level x Command Level inspection:
[] Attachments Included

2 hours

[] Executive Office Level

Forward to: Central

Follow-up Required: Division

[JYes  XNo Due Date: 12/16/2009

Chapter Inspection: Command Overtime

Inspector's Comments Regarding Innovative Practices:
When an officer has been subpoenaed for civil court, the Office Technician completes the majority of the
CHP 90, and serves the document with the subpoena, with a reminder of the 24-hour time frame to
complete the document following either the appearance or the cancellation date. Additionally, the OT
marks her desk calendar as a suspense to receive the document from the officer.

| Command Suggestions for Statewide Improvement: |
Oakhurst identified a deficiency in the computer program for overtime related to special projects. The
mileage used during the detail is not collected for the reconciliation report. This causes the timekeeper

to manually add the mileage from the CHP A415 for each officer who works the detail. IMD stated they

were working on the problem.

| Inspector’s Findings: |
Oakhurst Area complies with all proper documentation of overtime. Supervisors oversee proper
use of reimbursable project codes, and the Office Technician properly accounts for all uses of
overtime related to grants or local contracts, i.e. Mazeep, Cozeep, and local details. Officers note
the sergeant who approved the use of overtime related to end of shift on the A415. Oakhurst

strives to stay within allocated overtime hours.

[&ommander’s Response: X Concur or [] Do Not Concur (Do Not Concur shall document basis for response) ‘

CHP 680A (Rev. 02-09) OPI 010



STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM
EXCEPTIONS DOCUMENT

Page 2 of 3

Command: Division: Chapler:
Oakhurst Central 6
Inspected by: Date:

Lt. Sandra Adams 12/11/2009

etc.)

Inspector's Comments: Shall address non concurrence by commander (e.g., findings revised, findings unchanged,

CHP G80A (Rev, 02-08) OPI 010




STATE OF CALIFORNIA
DEPARTIVENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM

EXCEPTIONS DOCUMENT
Page 3 of 3

Command: Division: Chapter:
Oakhurst Central 6
Inspected by: Date:

Lt. Sandra Adams 12/11/2009

equired Action: None

Corrective Action Plan/Timeline: None

[_] Reviewer discussed this report with
employee
[] Concur [[] Do not concur

[_] Employee would like to discuss this report with COMMANDER'S SIGNATURE DATE
the reviewer.
(See HPM 9.1, Chapter 8 for appeal procedures.) b%/a//ébﬁ_ 4/{/‘;%/4 2 12/11/2009
“INSPECTOR'S SIGNATURE DATE
Ty g i Dlavioe, cr |2
REVIEWER'S SIGNATURE DATE

CHP 680A (Rev. 02-09) OPI 010




State of Calilornia

Memora

Dale;

Ta:

From:

Tile No.:

Subject:

Business, Transportation and Housing Agency

ndum
December 1, 2009

Central Division

DEPARTMENT OF CALIFORNIA HIGHWAY PATROL
Mariposa

455.13163

COMMAND INSPECTION PROGRAM CHAPTER 6

Attached is a copy of the Mariposa Area Command Inspection Program Chapter 6, Command

Overtime, for Central Division’s review. If there are any questions please feel free to contact me

at (209) 966-3656.

D.M. TROXELL, Lieutenant

Commander
Mariposa Area

Attachments

Safety, Service, and Security

b

Ny Y

2



STATE OF CALIFORNIA

DEPARTMENT OF CALIFORNIA HIGHWAY PATROL Command: Division: Number: 1
COMMAND INSPECTION PROGRAM TE\/’al”?gia Centra! =

vaiuaie Y ate:
INSPECTION CHECKLIST Sgt. Todd Weichers 11-24-2009
Chapter 6 Assisted by: Date:
Command Overtime

Page 10f2

INSTRUCTIONS: Answer individual items with “Yes" or “No” answers, or fill in the blanks as indicaled. Any discrepancies with policy,
applicable legal statues, or deficiencies noted in the inspections shall be commented on via the "Remarks” section. Additionally, such
discrepancies and/or deficiencies shall be documented on an Exceptions Document and addressed to the nex! leve! of command.
Furthermore, the Exceptions Document shall include any follow-up and/or corrective action(s) taken. If this form is used as a Follow-up
Inspection, the “Follow-up Inspection” box shall be marked and only deficient items need to be re-inspected.

TYPE OF INSPECTION

[] Division Level X Command Level

[] Executive Office Level [] Voluntary Self-Inspection

Leadtispector's Signature:

Follow-up Required:

[]Yes > No

] Follow-up inspection

Date:

1/ efes

For applicable policies, refer to HPM 11.1, Chapter 8, ¢

HPM 40.71, Chapters 2, 8, and 10, HPM 10.5,
Chapter 2, and HPM 10.3, Chapters 24 and 28.

Note: Ifa "No” or “N/A” box is checked, the "Remarks” section shall be utilized for explanation.

1.

Is the hiring company/agency for reimbursable
overtime being held responsible for paying a
minimum of four hours of overtime per CHP
uniformed employee, regardless of length of
service/detail?

Yes

] No

L N/A

Remarks:

Is @ minimum of four hours overtime being allocated
to each CHP uniformed employee(s) if canceliation
notification is made 24 hours or less prior to the
scheduled detail and the assigned CHP uniformed
employee(s) cannot be notified of such cancellation?

X Yes

I No

LI N/A

Remarks:

Are reimbursable special project codes being used
for all overtime associated with reimbursable special
projects?

Yes

[JNo

LI N/A

Remarks:

ts the commander ensuring nonuniformed personnel
overtime hours are not reflected on the Report of
Overtime Hours for Reimbursable Special Projects?

Yes

[ No

L N/A

Remarks:

[s the commander ensuring non-reimbursable
overtime is not being claimed for an employee, other
than Bargaining Unit 7, while on vacation or
compensated time off for hours worked during their
regular work shift time”?

X Yes

[ ] No

LIN/A

Remarks:

Is "RDO" being written in the "Notes" section of the
CHP 415, Daly Field Record, for overtime worked on
a regular day off?

[]Yes

X No

LI N/A

Remarks: This has been an oversight
by Area supervisors. The daily
schedule was checked regularly to
ensure overtime was worked on a
RDO.

CHP 680P (Rev. 02-09) OP] 010




STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM
INSPECTION CHECKLIST

Chapter 6
Command Overtime

Page 20f2

7. Isthere a CHP 90, Report of Court Appearance -

Civil Action, completed for each officer or sergeant Yes | [JNo |[JN/A | Remarks:
B when overtime is associated for civil court?
8. Do the CHP 415s with overtime indicate the
employee’s lunch period or indicate "None” if the Xl Yes | [ONo | [IN/A | Remarks:
employee worked through their lunch break?
9. Did the supervisor sign the CHP 415s approving the
overtime? Yes | [JNo |[JN/A | Remarks:
10. Are claimed overtime meals related to overtime
worked within 50 miles of the employee's Xl Yes | [JNo | [JN/A | Remarks:
headquarters?
11. If overtime is incurred by a peer support counselor, is
the name of the employee to whom support was [(JYes | OONo | KNA gemao”r;sghs;;are Cu”iezt“é ?otieer
provided excluded from the CHP 415 of the Mﬁﬁ)osa Xfea. S
counselor?
12. Is the "Notes” section on side two of the CHP 415
used to explain any overtime listed on side one of the Yes | [JNo | [JN/A | Remarks:
CHP 4157
13. Are employee’s Compensated Time Off hours
maintained within reasonable balances? Yes | [JNo | [JN/A | Remarks:
14. 1s the commander ensuring employees are not
incurring overtime due to working over the allotted Yes | [JNo |[JN/a | Remarks:
number of hours for any given Fair Labor Standards
Act (FLSA) period?
15. Is the commander ensuring uniformed employees
are not working voluntary overtime which results in X Yes | [JNo | [JN/A | Remarks:
them working more than 16.5 hours in a 24 hour
period?
16. Do the CHP 415 total overtime hours agree with the
Monthly Attendance Report (MAR)? Yes | [JNo |[[JN/A | Remarks:
17. Are the MARs retained for at least three years and
contain the commander's signature? X Yes | [ONo |[[JN/A | Remarks:

CHP 680P (Rev 02-09) OP1 010




Page 10of2

STATE OF CALIFORNIA =
~DEPARTMENT OF CALIFORNIA HIGHWAY PATROL Command: Division: Number:
COMMAND INSPECTION PROGRAM 'E\/lzi?;aby k' ‘;f;‘je
valuate . .
!CNSPECTION CHECKLIST D. Paris 11/04/09
hapter 6 . Assisted by: Date:
Command Overtime B. Hefner, Sgt 11/04/09

INSTRUCTIONS: Answer individual items with “Yes” or “No” answers, or fill in the blanks as indicated. Any discrepancies with policy,
applicable legal statues, or deficiencies noted in the inspections shall be commented on via the "Remarks” section. Additionally, such
discrepancies and/or deficiencies shall be documented on an Exceptions Document and addressed fo the next level of command.
Furthermore, the Exceptions Document shall include any follow-up and/or corrective action(s) taken. If this form is used as a Follow-up
inspection, the “Follow-up inspection” box shall be marked and only deficient items need to be re-inspected.

Lead Inspector's Signature:
TYPE OF INSPECTION

[] Division Level X Command Level ) \\
[] Executive Office Level ] Voluntary Self-Inspection \L__‘Jﬁ__\_ e \ &
Follow-up Required: Commander's Signature: N Date:

[ Follow-up Inspection : \\
[]Yes X No g:?—A\— — WA log

For applicable policies, refer to HPM 11.1, Chapter 6,
HPM 40.71, Chapters 2, 8, and 10, HPM 10.5,
Chapter 2, and HPM 10.3, Chapters 24 and 28.

T aN G /A boX s chaskedher Remaiks  section:shallbejutilized forexplanation i

1. Is the hiring company/agency for reimbursable
overtime being held responsible for paying a X Yes | [ONo | [IN/A | Remarks:
minimum of four hours of overtime per CHP
uniformed employee, regardless of length of
service/detail?

2. Is a minimum of four hours overtime being allocated
to each CHP uniformed employee(s) if cancellation X Yes | [(ONo | [JN/A | Remarks:
notification is made 24 hours or less prior to the
scheduled detail and the assigned CHP uniformed
employee(s) cannot be notified of such cancellation?

3. Are reimbursable special project codes being used

i

for all overtime associated with reimbursable special | X Yes | [ No | [ N/A R emaice:
projects?

4. |s the commander ensuring nonuniformed personnel
overtime hours are not reflected on the Report of X Yes | [INo |[JN/A | Remarks:

Overtime Hours for Reimbursable Special Projects?

5. Is the commander ensuring non-reimbursable
overtime is not being claimed for an employee, other Yes | [ONo | CJN/A | Remarks:
than Bargaining Unit 7, while on vacation or
compensated time off for hours worked during their
regular work shift time?

8. Is “RDO" being written in the “Notes” section of the
CHP 415, Daly Field Record, for overtime worked on | X Yes | [ONo | CIN/A | Remarks:
a regular day off?

7. |s there a CHP 90, Report of Court Appearance -
Civil Action, completed for each officer or sergeant X Yes | [INo |[JN/A | Remarks:
when overtime is associated for civil court?

CHP 680P (Rev, 02-09) OP| 010




STATE OF CALIFORNIA
-DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM
INSPECTION CHECKLIST

Chapter 6
Command Overtime

Page 20of 2

Do the CHP 415s with overtime indicate the

8.
employee’s lunch period or indicate "None” if the X Yes | [ONo | [JN/A | Remarks:
employee worked through their lunch break?
9. Did the supervisor sign the CHP 415s approving the
overtime? X Yes | [JNo | [JN/A | Remarks:
10. Are claimed overtime meals related to overtime ‘
\r/lvg;l;:i :Il_it(:risnfo miles of the employee’s dYes | [JNo | XIN/A Egrgf/‘;ﬁme slaims were noted.
11. If overtime is incurred by a peer support counselor, is
the name of the employee to whom support was Yes | [ONo |[JN/A | Remarks:
provided excluded from the CHP 415 of the
counselor?
12. |s the “Notes” section on side two of the CHP 415
used to explain any overtime listed on side one ofthe | X Yes | [INo | L1N/A Remarks:
CHP 4157
13. Are employee's Compensated Time Off hours
maintained within reasonable balances? K Yes | [ONo | N/ | Remarks:
14. |s the commander ensuring employees are not
incurring overtime due to working over the allotted X VYes | [ONo |[JN/A | Remarks:
number of hours for any given Fair Labor Standards
Act (FLSA) period?
15. |s the commander ensuring uniformed employees
are not working voluntary overtime which results in X Yes | [ONo | [JN/A | Remarks:
them working more than 16.5 hours in a 24 hour
period?
16. Do the CHP 415 total overtime hours agree with the .
Monthly Attendance Report (MAR)? [IvYes | CINo | [ON/A | Rematks :’e‘/;‘:rfg:af;gf;;ﬁ pdtfy*ected
completed.
17. Are the MARSs retained for at least three years and
contain the commander's signature? X Yes | [INo |[JN/A | Remarks:

CHP 680P (Rev. 02-09) OPI 010
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL Command: Division: o Number:
CONMAND INSPECTION PROGRAM Hanford Area | Central Division

Evaluated by: Date:
INSF EOTION CHECKEIST Mark Kairis, 1.D. 11908 11/23/2009
Chapter 6 Assisted by: Date:
Command Overtime

INSTRUCTIONS: Answer individual items with “Yes" or "No" answers, or fill in the blanks as indicated. Any discrepancies with policy,
applicable legal statues, or deficiencies noted in the inspections shall be commented on via the "Remarks" section. Additionally, such
discrepancies and/or deficiencies shall be documented on an Exceptions Document and addressed to the next level of command.
Furthermore, the Exceptions Document shall include any follow-up and/or corrective action(s) taken. If this form is used as a Follow-up
Inspection, the "Follow-up Inspection” box shall be marked and only deficient items need to be re-inspected.

2

TYPE OF INSPECTION

[] Division Level X Command Level

[ ] Executive Office Level - [_] Voluntary Self-Inspection

/

Lead Inspector's Signature:

. A

AN

Follow-up Required:

Commander's Sign’alure

Date:

V74 23 /2& o

[ ] Follow-up Inspection : ‘P
[ ]Yes X No (__f/a/"}\ /V“L/Q’ﬁ_, L7,

For applicable policies, refer to HPM 11.1, Chapter 6,
HPM 40.71, Chapters 2, 8, and 10, HPM 10.5,
Chapter 2, and HPM 10.3, Chapters 24 and 28.

“Note: If a "No” or *N/A" box is checked, the "Remarks” section shall be utilized for explanation.

1. Is the hiring company/agency for reimbursable
overtime being held responsible for paying a
minimum of four hours of overtime per CHP
uniformed employee, regardless of length of
service/detail?

X Yes

[INo

[IN/A

Remarks:

2. Is aminimum of four hours overtime being allocated
to each CHP uniformed employee(s) if cancellation
notification is made 24 hours or less prior to the
scheduled detail and the assigned CHP uniformed
employee(s) cannot be notified of such cancellation?

X Yes

[ ] No

I N/A

Remarks:

3. Are reimbursable special project codes being used
for all overtime associated with reimbursable special
projects?

X Yes

[JNo

CIN/A

Remarks:

4. s the commander ensuring nonuniformed personnel
overtime hours are not reflected on the Report of
Overtime Hours for Reimbursable Special Projects?

X Yes

[ ] No

LIN/A

Remarks:

9. Is the commander ensuring non-reimbursable
overtime is not being claimed for an employee, other
than Bargaining Unit 7, while on vacation or
compensated time off for hours worked during their
regular work shift time?

X Yes

[INo

LI N/A

Remarks:

6. Is "RDO" being written in the “Notes” section of the
CHP 415, Daly Field Record, for overtime worked on
a regular day off?

X Yes

1 No

LI N/A

Remarks:

7. Is there a CHP 90, Report of Court Appearance -
Civil Action, completed for each officer or sergeant
when overtime is associated for civil court?

X Yes

[J No

LIN/A

Remarks:

CHP 6BOP (Rev. 02-09) OPI 010



STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM
INSPECTION CHECKLIST

Chapter 6
Command Overtime

Page

20f2

8. Do the CHP 415s with overtime indicate the
employee's lunch period or indicate “None” if the
employee worked through their lunch break?

Yes

[TNo

LI N/A

Remarks:

9. Did the supervisor sign the CHP 415s approving the
overtime?

Yes

[1No

(] N/A

Remarks:

10. Are claimed overtime meals related to overtime
worked within 50 miles of the employee's
headquarters?

Yes

[T No

[ ] N/A

Remarks:

11. If overtime is incurred by a peer support counselor, is
the name of the employee to whom support was
provided excluded from the CHP 415 of the
counselor?

Yes

[ No

L] N/A

Remarks:

12. Is the "Notes” section on side two of the CHP 415
used to explain any overtime listed on side one of the
CHP 4157

Yes

[INo

CIN/A

Remarks:

13. Are employee's Compensated Time Off hours
maintained within reasonable balances?

Yes

[ 1 No

L] N/A

Remarks:

14. Is the commander ensuring employees are not
incurring overtime due to working over the allotted
number of hours for any given Fair Labor Standards
Act (FLSA) period?

Yes

[T No

L] N/A

Remarks:

15. Is the commander ensuring uniformed employees
are not working voluntary overtime which results in
them working more than 16.5 hours in a 24 hour
period?

Yes

"] No

[1N/A

Remarks:

16. Do the CHP 415 total overtime hours agree with the
Monthly Attendance Report (MAR)?

Yes

[TINo

LI N/A

Remarks:

17. Are the MARs retained for at least three years and
contain the commander's signature?

Yes

[]No

L] N/A

Remarks:

CHP 880P (Rev. 02-08) OPI 010




STATE OF CALiFORN]A Command: Division: o Chapter: '
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL Hanford Area | Central Division | & — Overtime/Grants
COMMAND INSPECTION PROGRAM Inspected by: Date:

Mark Kairis, 1D 11908 11/23/2009

EXCEPTIONS DOCUMENT

INSTRUCTIONS: This document shall be typed. Check appropriate boxes as necessary, or fill in the blanks as indicated. Enter the chapter
number of the inspection in the Chapter Inspection number. Under “Forward to:" enter the next level of command where the document
shall be routed to and its due date. This document shall be utilized to document innovative practices, suggestions for statewide
improvement, identified deficiencies, corrective action plans, and may be used to appeal findings. A CHP 51 Memorandum may be used if

additional space is required.

TYPE OF INSPECTION [] Corrective Action Plan Included

("] Division Level X Command Level [ Appeal Included
[J Executive Office Level [ ] Attachments Included
Commander's Signature: Date:

Follow-up Required: Forward to:

Oy XN /Lj P 4 o2 11/23/2009
= g Due Date: bl [:/-/‘X A

lnspectorsComments Regardmg InnovatlvePractlces

None identified.

| Command Suggestions for Statewide Improvement:

None.

[ Inspector’s Findings:

Procedures are in compliance with Department policy.

CHP €80A {Rev. D9-08) OPi 010



STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM

EXCEPTIONS DOCUMENT
Page 2

Command: Division: Chapter: _
Hanford Area | Central Division | 8~ Overtime/Grants
Inspected by: Date:

Mark Kairis, ID 11908 11/23/2009

| Commander’s Response:

Concur with Inspector’s findings.

[ Inspector's Comments:

N/A

‘Required Action'

Corrective Action Plan/Timeline

N/A

CHP 6B0A (Rev. 08-08) OFI 010




STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

CONMAND INSPECTION PROGRAM

EXCEPTIONS DOCUMENT
Page 3

Commanders BaSISfOI’ Agpeal.

[ Command: Division: Chapter:
Hanford Area | Central Division | &—Overtime/Grants
Inspected by: Date:

Mark Kairis, ID 11908 11/23/2009

E‘:&‘M‘:ﬁ-—'ﬁ;‘:ﬂ

N/A

| Appeal Review/Decision: (This shall be the only level of appeal).

Lead Inspector's Signature:

- W&ok

Date:

11/23/2009

L

Responding Commander's S?ﬁamfé(forappeal):

Date:

CHP 880A {Rev. 09-08) OPI 010
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL Command: Sivision: p——
COMMAND INSPECTION PROGRAM EFNI%Str;gby EEntiEl -

valua ) :
I&SPtECGTION CHECKLIST Sergeant R. DeChamplain 12/15/09
Co;pmea:nd Overtime AsEintd b Date:

INSTRUCTIONS: Answer individual items with “Yes” or “No” answers, or fill in the blanks as indicated. Any discrepancies with policy,
applicable legal statues, or deficiencies noted in the inspections shall be commented on via the "Remarks” section. Additionally, such
discrepancies and/or deficiencies shall be documented on an Exceptions Document and addressed to the next level of command.
Furthermore, the Exceptions Document shall include any follow-up and/or corrective action(s) taken. If this form is used as a Follow-up
Inspection, the “Follow-up Inspection” box shall be marked and only deficient items need to be re-inspected.

Lead Inspector's Signature:

TYPE OF INSPECTION
[] Division Level [X] Command Level /Z_\/ é'——

[] Executive Office Level [] Voluntary Self-Inspection
Follow-up Required:

[] Follow-up Inspection | <
Yes []No ? / / Z/’}% 7

For applicable policies, refer to HPM 11.1, Chapter 6, / \J
HPM 40.71, Chapters 2, 8, and 10, HPM 10.5,
Chapter 2, and HPM 10.3, Chapters 24 and 28.

Commander’s Signature: Date:

Note: [f:a “No"or IN/A"box:is checked;the "Remarks’ se ction shall be ufilized for explanation. &
1. Is the hiring company/agency for reimbursable
overtime being held responsible for paying a X Yes | CONo |[IN/A | Remarks:
minimum of four hours of overtime per CHP
uniformed employee, regardless of length of
service/detail?

2. Is a minimum of four hours overtime being allocated
to each CHP uniformed employee(s) if cancellation X Yes | [INo | [JN/A | Remarks:
notification is made 24 hours or less prior to the
scheduled detail and the assigned CHP uniformed
employee(s) cannot be notified of such cancellation?

3. Are reimbursable special project codes being used ‘ ,
for all overtime associated with reimbursable special | []1Yes | KXINo | [ N/A E;’;‘:srzio :er‘:gﬁr:ﬁé‘?h:‘t’:gﬂh

projects? overtime stemming from reimbursable
special projects has the applicable
special project code listed.

4. |s the commander ensuring nonuniformed personnel
overtime hours are not reflected on the Report of Yes | [INo | [N/A | Remarks:
Overtime Hours for Reimbursable Special Projects?

5. Is the commander ensuring non-reimbursable
overtime is not being claimed for an employee, other | [ Yes | [INo | [JN/A | Remarks:
than Bargaining Unit 7, while on vacation or
compensated time off for hours worked during their
regular work shift time?

6. s "RDO" being written in the “Notes” section of the o
CHP 415, Daly Field Record, for overtime workedon | [JYes | XINo | O N/A f‘efggjvfgj dL“joTsla‘;;“{h‘gﬁ:ﬁon s
a regular day off? required.

CHP 680P (Rev. 02-09) OP1 010




STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM
INSPECTION CHECKLIST

Chapter 6

Command Overtime

Page 20f2

7. s there a CHP 90, Report of Court Appearance -

Civil Action, completed for each officer or sergeant Yes | [JNo | [JN/A.| Remarks:
when overtime is associated for civil court?
8. Do the CHP 415s with overtime indicate the Remarks: The maiorty of 415
f . : : I u o Y] EMarks. e majority o S
employee’s lunch period or indicate "None” if the []Yes No | CIN/A | o e did not hlave’;his L
employee worked through their lunch break? required.

9. Did the supervisor sign the CHP 415s approving the
overtime? Yes | [INo | [JN/A | Remarks:

10. Are claimed overtime meals related to overtime _
worked within 50 miles of the employee's Yes | [INo |[JN/A | Remarks:
headguarters?

11. If overtime is incurred by a peer support counselor, is .
the name of the employee to whom support was dYes | [INo N/A Zi’:rf‘j”;s-r Sigﬂ'zr??;;%‘fgf any 415
provided excluded from the CHP 415 of the '
counselor?

12. Is the "Notes” section on side two of the CHP 415 _
used to explain any overtime listed on side one of the Yes | [INo | [JN/A | Remarks:

CHP 4157
13. Are employee's Compensated Time Off hours Remarks: Th i si
H H e emarks: ere are currently six
maintained within reasonable balances? CYes | KINo | LIN/A | C20 ™ the 480 ol

14. |s the commander ensuring employees are not .
incurring overtime due to working over the allotted Yes | [ONo |[JN/A | Remarks:
number of hours for any given Fair Labor Standards
Act (FLSA) period?

15. Is the commander ensuring uniformed employees ' o
are not working voluntary overtime which results in Yes | [ONo |[INA ';‘Zflaarrll‘;'r;r:‘firgf bh;t‘g: fimiiEHeniS
them working more than 16.5 hours in a 24 hour commander. However, several of the
period? 415s reviewed went over.

16. Do the CHP 415 total overtime hours agree with the _

Monthly Attendance Report (MAR)? K vYes | [ONo | [JN/A | Remarks:
17. Are the MARs retained for at least three years and cemarks: Conies of the MAR
i ' H N emarks: oples ¢ e S are
contain the commander's signature? Yes | [INo | LIN/A | e e the Commander and

administrative lieutenant each month.
The MARs on file have been signed
by the Commander or his alternate.

CHP 680P (Rev. 02-09) OP1 010




ggéli?&é:ﬁ#gg%mmmm HIGHWAY PATROL [Céom”;;nd: g\;sriftnr: | ghapter:
COMMAND INSPECTION PROGRAM T 2 Y
EXCEPTIONS DOCUMENT Sergeant R. DeChamplain 12HBreges

INSTRUCTIONS: This document shall be typed. Check appropriate boxes as necessary, or fill in the blanks as indicated. Enter the chapter
number of the inspection in the Chapter Inspection number. Under “Forward to:” enter the next level of command where the document
shall be routed to and its due date. This document shall be utilized to document innovative practices, suggestions for statewide
improvement, identified deficiencies, corrective action plans. A CHP 51 Memorandum may be used if additional space is required.

TYPE OF INSPECTION Total hours expended on the [] Corrective Action Plan Included

[ Division Level [X] Command Level | INSPection:

_ ] Attachments Included
[] Executive Office Level 10

Forward to:

Follow-up Required:

I No

Due Date:

Yes

Inspector’'s Comments Regarding Innovative Practices:

None.

| Command Suggestions for Statewide Improvement: |

ltem 3: There is no current process for ensuring that court overtime stemming from reimbursable
special projects has the applicable special project code listed. This is primarily due to the fact that the
courts do not return a copy of the challenged citation with the subpoena so the supervisor has no way of
knowing that the subpoena is related to anything other than regular patrol duties. This could be
overcome if the employee being subpoenaed still submitted hard copy 415s and attached their
subpoena and a copy of the citation for review, but that ended with the implementation of the CARS

Automated 415 program.

ltem 6: Area suggests that the CARS Automated 415 program include some reference to “‘RDO” (a
checkbox perhaps) and “Date Worked” in the notes section of the form. Currently, the reviewer has no
way of knowing if the overtime detail was worked on an RDO without looking at the master schedule.
The logistical problem presented by such action is prohibitive.

ltem 8: The CARS Automated 415 program currently alerts the user that the lunch period field of an
overtime 415 is not complete. However, the program will still accept the document without the
information. Even though supervisors may be regularly returning 415s for inclusion of this information,
the document will not usually be held up if the submitting employee is on days off and the FLSA or pay
period cutoffs need to be met. Area believes that a programming change requiring the information prior
to signing by the employee would eliminate this scenario.

Additionally, a secure web based program for time accounting would better facilitate timely submission
of reports for those persons who are required to submit daily activity reports but who do not have access
to Area computers. Some who would benefit from such a program include, but are not limited to: task
force and resident post officers, those on loan to division, those off duty on injury status, and anyone

CHP 680A (Rev. 02-09) OP1010




STATE OF CALIFORNIA Command: Division: Chapter:

DEPARTMENT OF CALIFORNIA HIGHWAY PATROL F Central 6
COMMAND INSPECTION PROGRAM e enta e
EXCEPTIONS DOCUMENT Sergeant R. DeChamplain 12/15/2009

Page 2 of 3

who is away from the office when Area is facing FLSA and pay period cutoffs and a correction, addition,
or deletion is needed.

| Inspector's Findings: |

Most of the errors/omissions noted in this inspection can be corrected through training, both at the
officer and the supervisor levels. The Automated 415 programming issues can not be addressed at the
Area level, but should be brought to the attention of top management for consideration.

[[Commander's Response: [1 Concur or [] Do Not Concur (Do Not Concur shall document basis for response) ]

Inspector's Comments: Shall address non concurrence by commander (e.g., findings revised, findings unchanged,
etc.)

CHP 680A (Rev. 02-09) OPI 010



SE/;LE?'?I\;ECI’?II: HO:SEE\ISFORNIA HIGHWAY PATROL ‘;0”‘2;"& (D:i\gsiotnrial ghapter: ‘
COMMAND INSPECTION PROGRAM 2272 L °
EXCEPTIONS DOCUMENT Sergeant R, DeChamplain 121512000 |

Page 3 of 3

RO UITEATACHBR e S e e B R

Corrective Action Plan/Timeline

Deficiencies identified Items 3, 8, and 8, of this inspection will be immediately addressed with all Area
personnel via e-mail and through shift briefings.

Item 13: Area will take immediate steps to have those employees at the CTO cap burn down those
hours permitted by their respective MOU.

Item 15: The 16.5 hours limitation is regularly reinforced by the commander. However, apparent
incidents of overages were located during inspection. The word “apparent” is used because employees
are not explaining the date worked and whether the overtime detail was worked before or after their
regular shift. Therefore, the reviewer could not determine if some of the supplemental 415s submitted
were for the same work day or were actually for the next day but before the employee’s regular work

shift.

1
[} Employee would like to discuss this report with COMMANDER'S SIGNATURE DATE
the reviewer. Q / ( E /
(See HPM 9.1, Chapter 8 for appeal procedures.) /z /ﬁ/"}'

[ o

INSPE g TURE DATE

= — 1207 /o5
Reviewer discussed this report with REVIEWER'S SIGNATURE DATE
employee
(] Concur [] Do not concur

CHP 680A (Rev. 02-09) OP1 010




STATE OF CAL-IFORN]A Command: Division: Chapter:
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL Hanford Area Central Division | 6 —Overtime/Grants
COMMAND INSPECTION PROGRAM Inspected by: Date:

Mark Kairis, ID 11908 11/23/2009

EXCEPTIONS DOCUMENT

INSTRUCTIONS: This document shall be typed. Check appropriate boxes as necessary, or fill in the blanks as indicated. Enter the chapter
number of the inspection in the Chapter Inspection number. Under “Forward to:" enter the next level of command where the document
shall be routed to and its due date. This document shall be utilized to document innovative practices, suggestions for statewide
improvement, identified deficiencies, corrective action plans, and may be used to appeal findings. A CHP 51 Memorandum may be used if

additional space is required.

TYPE OF INSPECTION [ ] Corrective Action Plan Included
[ ] Division Level X Command Level [] Appeal Included
(] Executive Office Level ] Attachments Included
Follow-up Required: Forward to: Commander's Signature: Date:
11/23/2009
[ ves NG Due Date: /
—

hptr Inspection:

Inspector's Comments Regarding Innovative Practic

None identified.

| Command Suggestions for Statewide Improvement: ' ]
None.
| Inspector’s Findings: |

Procedures are in compliance with Department policy.

CHP €80A (Rev. 09-08} OPI 010



STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM

EXCEPTIONS DOCUMENT
Page 2

Command: Division: Chapter:
Hanford Area Central Division 6 — Overtime/Grants
Inspected by: Date:

Mark Kairis, ID 11908 11/23/2009

| Commander’s Response:

Concur with Inspector’s findings.

| Inspector's Comments:

N/A

ction

T L L e e e e

Corrective Action lan

[Timeline

N/A

CHP 680A (Rev. 03-08) OP1 010




STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

ommand: Division: Chapter:
COMMAND INSPECTION PROGRAM ﬁ'anford Area Central Division 6 — Overtime/Grants

inspected by: Date:
E?QEEPTIONS POCUNIENT M;rk Kairis, ID 11908 11/23/2009

BT STee s or
EURt SRR R s

S

‘Appeal Process: (Appeals shall be filed within fi nspection).
Tk P Gy 55 z s L Dt

Commander's Bals for Appeal:

N/A

] Appeal Review/Decision: (This shall be the only level of appeal).

=
Lead Inspector's Signature: Date:
T/ n et 11/23/2009
Responding Commander's Siiqﬁamré (for appeal): Date:

CHP 680A (Rev. 03-08) OP1 010



STATE OF CALIFORNIA Command: Division; Chapter:
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL Coalinaa Central 6 (Grants)
COMMAND INSPECTION PROGRAM e A o
EXCEPTIONS DOCUMENT Sergeant J. Hunt, #15778 June 18, 2009
Page 1 of 2

INSTRUCTIONS: This document shall be typed. Check appropriate boxes as necessary, or fill in the blanks as indicated. Enter the chapter
number of the inspection in the Chapter Inspection number. Under “Forward to:" enter the next level of command where the document
shall be routed to and its due date. This document shall be utilized to document innovative practices, suggestions for statewide
improvement, identified deficiencies, corrective action plans. A CHP 51 Memorandum may be used if additional space is required.

TYPE OF INSPECTION Total hours expended on the X Corrective Action Plan Included

[] Division Level Command Level | Inspection: 4
[ ] Attachments Included

[] Executive Office Level

Forward to: Central Div.

Follow-up Required:

[] Yes

‘Chapter Inspection:

Due Date: July 1, 2009

Xl No

Inspector's Comments Regarding Innovative Practices:

None identified.

| Command Suggestions for Statewide Improvement:

| Inspector's Findings:

Coalinga Area’s Grant Management was reviewed and the following was noted:

The Area sought out no grant funding during the past 12 months. The Area’s focus as it relates
to the Strategic Plan has been stellar during the past year, and as a result the Area has found no
need for grant funding outside of that which is distributed via Central Division.

[ Commander's Response: [ Concur or [J Do Not Concur (Do Not Concur shall document basis for response) |

CHP 680A (Rev. 02-09) OP1 010



'STATE OF CALIFORNIA Command: Division: Chapter:
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL Coalinda Centr'al 6 (Gr'ants)
COMMAND INSPECTION PROGRAM [ =22/nd2 >
EXCEPTIONS DOCUMENT Sergeant J. Hunt, #15778 June 18, 2009
Page 2 of 2

[Inspector‘s Comments: Shall address non concurrence by commander (e.g., findings revised, findings unchanged,
etc.)

‘Required Action

Corrective Action Plan/Timeline

During the beginning of the next fiscal year, the Coalinga Area will research into any area in which grant
funding may be able to assist in accomplishing the Department’s mission. The Coalinga Area is
predominately rural and sparsely populated, consisting mainly of rural county roadways, a few state
routes and Interstate 5. As such, the enforcement focus is primarily limited to DUI, speed and seat belt
enforcement. These areas along with farm labor enforcement and education could be potential areas in

which additional grant funding is sought.

(] Employee would like to discuss this report with COMMANDER'S SIGNATURE DATE
the reviewer. r‘:j:? /
(See HPM 9.1, Chapter 8 for appeal procedures.) =7 /2% /oy
INSPECTOR'S SIGNATURE DATE
7
[] Reviewer discussed this report with REYIEWER'S SIGNATURE * DATE
employee
[] Concur [[] Do not concur

CHP 6B0A (Rev. 02-08) OP1 010



STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL Command: Division: Number.
COMMAND INSPECTION PROGRAM EPolrt?r;/tl)lle Central —

valuated oy. ate.
INSPEC TON SHESILIST Sergeant C.M. Boudreaux 11-13-2009
Chapter 6 ) Assisted by: Date:
Command Overtime Sergeant R. Cox 11-16-2009

Page 1 of2

INSTRUCTIONS: Answer individual items with “Yes” or "No" answers, or fill in the blanks as indicated. Any discrepancies with policy,
applicable legal statues, or deficiencies noted in the inspections shall be commented on via the "Remarks” section. Additionally, such
discrepancies and/or deficiencies shall be documented on an Exceptions Document and addressed to the next level of command.
Furthermore, the Exceptions Document shall include any follow-up and/or corrective action(s) taken. If this form is used as a Follow-up
Inspection, the “Foliow-up Inspection” box shall be marked and only deficient items need to be re-inspected.

TYPE OF INSPECTION

Lead Inspector's Signature:

(] Division Level Command Level //\4 %&
[] Executive Office Level [1 Voluntary Self-Inspection

Follow-up Required:

[ 1Yes X'No

Compian er’ Bigna re
[] Follow-up Inspection

Date:

1216209

For applicable policies, refer to HPM 11.1, Chapter 6,

HPM 40.71, Chapters 2, 8, and 10, HPM 10.5,
Chapter 2, and HPM 10.3, Chapters 24 and 28.

=

‘Note:IfaNG: RiiboXiisichecke emarks¥section:shallibetilized:

explanatior

1.

Is the hiring company/agency for relmbursable
overtime being held responsible for paying a
minimum of four hours of overtime per CHP
uniformed employee, regardless of length of
service/detail?

X Yes

1 No

LI N/A

Remarks:

Is a minimum of four hours overtime being allocated
to each CHP uniformed employee(s) if cancellation
notification is made 24 hours or less prior to the
scheduled detail and the assigned CHP uniformed
employee(s) cannot be notified of such cancellation?

X Yes

I No

L] N/A

Remarks:

Are reimbursable special project codes being used
for all overtime associated with reimbursable special
projects?

Yes

1 No

LI N/A

Remarks:

Is the commander ensuring nonuniformed personnel
overtime hours are not reflected on the Report of
Overtime Hours for Reimbursable Special Projects?

X Yes

[ No

LI N/A

Remarks:

Is the commander ensuring non-reimbursable
overtime is not being claimed for an employee, other
than Bargaining Unit 7, while on vacation or
compensated time off for hours worked during their
regular work shift time?

X Yes

] No

CINA

Remarks:

Is "RDQ” being written in the "Notes” section of the
CHP 415, Daly Field Record, for overtime worked on
a regular day off?

[ Yes

X No

LIN/A

Remarks: Officers will be advised to
write "RDO" on future 415's,

Is there a CHP 90, Report of Court Appearance -
Civil Action, completed for each officer or sergeant
when overtime is associated for civil court?

X Yes

[JNo

LINA

Remarks:

CHP 680P (Rev. 02-08) OP1 010




STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM
INSPECTION CHECKLIST

Chapter 6
Command Overtime

Page

20of 2

Do the CHP 415s with overtime indicate the
employee's lunch period or indicate "None” if the
employee worked through their lunch break?

Yes

] No

1 N/A

Remarks:

Did the supervisor sign the CHP 415s approving the
overtime?

X Yes

] No

L1 NA

Remarks:

10.

Are claimed overtime meals related to overtime
worked within 50 miles of the employee's
headquarters?

X Yes

I No

LI N/A

Remarks:

11.

If overtime is incurred by a peer support counselor, is
the name of the employee to whom support was
provided excluded from the CHP 415 of the
counselor?

[]Yes

[ No

X N/A

Remarks:

12.

Is the "Notes"” section on side two of the CHP 415
used to explain any overtime listed on side one of the
CHP 4157

X Yes

1 No

L] N/A

Remarks:

13.

Are employee's Compensated Time Off hours
maintained within reasonabie balances?

X Yes

] No

LINA

Remarks:

14.

Is the commander ensuring employees are not
incurring overtime due to working over the allotted
number of hours for any given Fair Labor Standards
Act (FLSA) period?

X Yes

I No

LI N/A

Remarks:

15.

Is the commander ensuring uniformed employees
are not working voluntary overtime which results in
them working more than 16.5 hours in a 24 hour
period?

X Yes

] No

CIN/A

Remarks:

16.

Do the CHP 415 total overtime hours agree with the
Monthly Attendance Report (MAR)?

X Yes

[ No

LIN/A

Remarks:

17.

Are the MARs retained for at least three years and
contain the commander's signature?

Yes

1 No

LIN/A

Remarks:

CHP 6B0P (Rev. 02-09) OPI 010




STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM RN L Central

EXCEPTIONS DOCUMENT
Page 2 of 2

Command: Division: Chapter:

: |
Inspected by: Date:
Sergeant C. M. Boudreaux S ‘

eq uired Action

Corrective Action Plan/Timeline

Porterville has briefed the requirement to put RDO in the notes section of the CHP 415 for overtime
worked on a regular day off. Sergeants understand this and have implemented it in their review process

of CHP415.

— ~_/
[ Employee would like to discuss this report with COM ?ER [SIGNATURE DATE
the reviewer. 9
(See HPM 9.1, Chapter 8 for appeal procedures.) W [‘7/" /C W
ﬁN SECTOR’ SE?&E DATE .)
A~ [ 1607
[_] Reviewer discussed this report with REVIEWER'S SIGNATURE DATE L
employee
] Concur (] Do not concur

CHP 6B0A (Rev 02-09) OP1010



STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM Porterville

EXCEPTIONS DOCUMENT
Page 1 of 2

Command: Division: Chapter:
Porterville Central 6
Inspected by: Date:
Sergeant C. M. Boudreaux TGS

INSTRUCTIONS: This document shall be typed. Check appropriate boxes as necessary, or fill in the blanks as indicated. Enter the chapter
number of the inspection in the Chapter Inspection number. Under “Forward to:” enter the next level of command where the document
shall be routed to and its due date. This document shall be utilized to document innovative practices, suggestions for statewide
improvement, identified deficiencies, corrective action plans. A CHP 51 Memorandum may be used if additional space is required.

TYPE OF INSPECTION

[ ] Division Level X Command Level

[] Executive Office Level

Total hours expended on the
inspection:

[] Corrective Action Plan Included

[] Attachments Included

Follow-up Required:

(] Yes

Chapter-Inspection:

> No

Forward to:

Due Date:

Inspector's Comments Regarding Innovative Practices:

Not applicable

| Command Suggestions for Statewide Improvement:

None

| Inspector's Findings:

Porterville Area does not have RDO’s being written on the officer CHP 415 in the notes section when
they work overtime on a regular day off.

[ Commander's Response: X Concur or [] Do Not Concur (Do Not Concur shall document basis for response) |

etc.)

Inspector's Comments: Shall address non concurrence by commander (e.g., findings revised, findings unchanged,

CHP 680A (Rev 02-09) OP| 010



01/11/2010 09:43 FAX

STATE OF CALIFORNIA

DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM

INSPECTION CHECKLIST

Chapter 8
Command QOvertime

5597343007 Ca H¥Y PATROL - VISALIA #A013/023
Page Tof2
‘ Command: Division: Number;
Visalia Area Centrel
Evalualed by: Date:
Sergeant B. W, Howard 11/23/2009
Assisted by Data:

- ————

INSTRUCTIONS: Answer individual items with "Yes" or "No” answers, or fill in the blanks as indicated. Any discrepancies with policy,
applicable lagal statues, or daficlencias noted in the Inspections shall be commeanted on vie the 'Remarks” section. Additionally, such
discrepancies and/or deficiencies shall be documented on an Exceptions Document and addressed to the next level of cormand.
Furthermors, the Exceptions Document shall include any follow-up and/or corrective action(s) taken. If this farm I8 used ag & Follow-up
Inspection, the “Follow-up Ingpection” box shall be marked and only deficient tems need 1o be re-inspectad.

TYPE OF INSPECTION
[C] Division Lavel

[[] Executive Office Level

X Command Leval

[ Voluntary Self-Inspection

Lead Ingpactor's Signatura!

- %Z

FO”DW-UP Req uired: Comrmander's Signature: Date:
(1 Follow-up Inspection
12.. ¢
[ Yes No g % ¥ 9

For applicable policies, refer to HPM 11.1, Chapter &,
HPM 40.71, Chapters 2, 8, and 10, HPM 10.5,
Chapter 2, and HPM 10.3, Chapters 24 and 28,

e R

[

1. s the hlrlng company/agency for relmbursable

overtime being held responsible for paying a
minimum of four hours of overtime per CHP
uniformed employee, regardless of length of

service/detail?

Yes

Remarks:

2, s aminimum of four hours overtime beaing allocated
to each CHP uniformed empioyee(s) if cancellation
notification is made 24 hours or less prior to the
schaduled detail and the assigned CHP uniformed
employee(s) cannot be riofified of such cancellation?

Kyes | INo |[JNA

Remarks:

3. Are reimbursable special project codes being used
for all overtirne associated with reimbursable special
projects?

Rves | One |ONA

Remarks: Suparvisors refurn 415's
far proper coding whan necessary

4, |s the commander ensuring nonuniformed personnel
overtime hours are not reflected on the Report of
Qvertime Hours for Reimbursable Special Projects?

Kves | ONo |[ONA

Remarks:

5. Is the commander ensuring non-reimbursable
pvertime is not being claimed for an employee, other
than Bargaining Unit 7, while on vacation or
compensated time off for hours worked during their
regular work shift time?

K vyes | TONo | [INA

Remarks:

8. I3"RDQ" baing written in the "Notes" section of the
CHP 415, Daly Field Record, for overtime worked on
a regular day off?

BdYes | [ONo | OJNA

Remarka: Supervisora check this
dally when reviewing 415z

7. lsthere a CHP 50, Report of Court Appearance -
Civil Action, completed for each officer or sergeant
when overtime is associated for civil court?

KYes | ONo |[[INA

Ramarks: In additlon, the uae of
special code 51 is al30 used

CHP @60F (Rev 03-09) QFI1 010




01/11/2010 09:44 FAX 5597343007 Chs HWY PATROL - VISALIA @o20/023
FPage 2of2
STATE OF CALIFORNIA
DERARTMENT QF CALIFORNIA HIGHWAY PATRQL
COMMAND INSPECTION PROGRAM
INSPECTION CHECKLIST
Chapter 6
Command Overtime
8. Do the CHP 4158 with overtime indicate the .
employee's lunch period or indicate “None" If the Yes | [INe | [ N/a | Remarks.
employee worked through their lunch break?
9. Did the supervisor sign the CHP 415s approving the I ——
f 7 emarks: The Program ensures
overtime? Yes | [JNo | [JN/A thie in order to process through
CARS
10, Are claimed overtime meals related to overtime N N
T H { amarks: Dverall, very 1ew o e
\::;535 E\’A:'lcteh::?EO miles of the employee's X yes | ONe | CINA charaes for the visells Aree
11, If overtime is incurred by & peer support counselor, Is -~ z — ers aré no
the name of the employese to whom support was _iYes No | [¥] N/A marks. Howaver, tner i
provided excluded from the CHP 415 of the :t::g 155 curenty on fle for eale
counselor?
12. Is the "Notes" section on side two of the CHP 415 N 3 autherising
, . . f v @marks: T overtme an
used to explain any overtime listed on side one of the Yes | [CINo |[IN/A = panisr are not isted, the 435 i
CHF 4157 returned for carrection
13, Are employee's Compensated Time Off hours Bamafian O e wRan
. v @MAarks; Icers are I
malntained within reasonable balances? Yes | O No | CIN/A S Aleare are Shnnilero
and use hours whan necessary
14. |5 the commander ensuring employees are not .
incurring avertime due to working over the allotted & Yes | CJNo | [ N/A | Remarks:
number of hours for any given Fair Labor Standards
Act (FLSA) period?
15. |s the commander ensuring uniformed employees _
are not working voluntary overtime which results in Yes | [INo | IN/A ﬁZTlﬁT§|'bﬁfﬁf°§'3§Lié°r3’Jﬂ:ﬁﬁie .
thenl‘n;y?orking more than 16.5 hours in a 24 hour they will excaed 16.5 hours
perio
16. Do the CHP 415 total overtime hours agree with the .
Monthly Attendance Report (MAR)? & Yes | [ONo | [JN/A | Remars:
17. Are the MARSs retained for at least three years and -
contain the commander's signature? B Yes | (ONo | [JN/A | Remarks:

CHP 2aok (Rev 02.08) OP) 010




01/11/2010 09:44 FAX 5537343007 CA HWY PATROL - YISALIA do21/023

STATE OF CALIFORNIA e a— I
DEFARTMENT OF CALIFORNIA HIGHWAY PATROL Vialin Area il : per:
COMMAND INSPECTION PROGRAM TS o .
EXCEPTIONS DOCUMENT Sgt. B. W. Howard 11/23/2008
Page 1 of 3

INSTRUCTIONS: This document shall be typed. Check appropriate boxes as necessary, or fill in the blanks a3 indicated. Enter the chapter
number of the inspection in the Chapter Inspection numbar, Under "Forward to!" enter the next level of command wherg the dacumsnt
shall be routed o and its due date. This document shall be utilized to document innovative practices, suggestions for statewide
improvement, identlfied deficiencies, corrective action plans, A CHP 51 Memorandum may be used if additional space is requirad.

TYPE OF INSPECTION Total hours expended on the [] Corrective Action Plan Included

] Division Level [ Command Level inspection:
0] Exscutive Offce Level [J Attachments Inciuded

Forward to:

Follow-up Required:

(O Yes O No

Due Date:

Inspector's Comments Regarding Innovative Practices:
The tracking sheets created to increase the accuracy of grant overtime used by Area should ensure
overtime is used efficiently and completely.

| Command Suggestions for Statewide Improvement:
Area has no further suggestions on statewide improvement.

|Inspector’s Findings:

Sufficient processes are in place to ensure proper use and accurate tracking of overtime.

[Commander's Response:. X Concur or [J Do Not Concur (Do Not Concur shall document basis for response) |

Inspector's Comments: Shall address non concurrence by commander (e.g., findings revised, findings unchanged,
eic.)

CHP 8804 {Rev Q2-08) OFI 010



61/11/2010 09:44 FAX 5597343007

STATE OF CALIFORNIA
DERARTMENT OF CALIFORNIA HIGHWAY PATROL

CONMAND INSPECTION PROGRAM
EXCEPTIONS DOCUMENT

Page 2 of 3

Ch

HWY PATROL - YISALIA

#022/023

Command: “Division: Chapler;
Visalia Area Central 6
Ingpactad by Date;
Sgt. B. W. Howard et

CHF 8BOA (Rov 0Z-0%) QFI 010



01/11/2010 09:44 FAX 5537343007

STATE OF CALIFORNIA
DEPARTMENT OF CALIFCRNIA HIGHWAY PATRCL

COMMAND INSPECTION PROGRAM ~ (-/salia Area

EXCEPTIONS DOCUMENT
Page 3 of 3

CA HWY PATROL - YISALIA

023/023

Gemmana: Division: Chapter. '

Central 6 J
Inspecias by: Dats: i
Sgt. B. W. Howard 11/23/2008 |

equired Adtion

| Corrective Action Plan/Timeline

] Employee would like to discuss this report with COMMAMWDER'S SIGNATURE DATE
the raviewer. - Vi A §- @4
(See HPM 8.1, Chapter B for apneal procedures.) { i &@\
INSRECTORA TURE e DATE
STV NS :j" a-é,-/ //r_?u/rﬁ‘:f
[ Reviewer discussed this report with REVIEWER'S SIGNATURE DATE
emplpyee
[J concur [J Do not concur

CHH Bb0A (Rav B2-00) OF( D10
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL Command:
COMMAND INSPECTION PROGRAM Eolrt tTféon Central

valuated by:
INSPECTION CHECKLIST Sergeant M. Rhoades, #9242 | 10-6-2009
Chapter 6 Assisted by: Date:
Command Overtime

INSTRUCTIONS: Answer individual items with “Yes” or "No” answers, or fill in the blanks as indicated. Any discrepancies with policy,

applicable legal statues, or deficiencies noted in the inspections shall be commented on via
discrepancies and/or deficiencies shall be documented on an Exceptions Document and ad

the "Remarks” section. Additionally, such
dressed to the next level of command.

Furthermore, the Exceptions Document shall include any foliow-up and/or corrective action(s) taken. If this form is used as a Follow-up
inspection, the "Follow-up Inspection” box shall be marked and only deficient items need to be re-inspected.

.// )

TYPE OF INSPECTION

[[] Division Level Xl Command Level

[] Executive Office Level

[] Voluntary Self-inspection

Lead insp Hor's SW
I pl A i

Follow-up Required: Commanders-Signature: Date:
'] Follow-up Inspection b0 -

@—Q_ .. -0
[]Yes No % . [ Vi

For applicable policies, refer to HPM 11.1, Chapter 6,
HPM 40.71, Chapters 2, 8, and 10, HPM 10.5,
Chapter 2, and HPM 10.3, Chapters 24 and 28.

Note: Ifa "No’ or "N/A" box is checked, the ‘Remarks“section shaill:peutilized for expla nation.

1.

s the hiring company/agency for reimbursable
overtime being held responsible for paying a
minimum of four hours of overtime per CHP
uniformed employee, regardless of length of
service/detail?

Remarks:

X Yes | [INo | [JNA

Is a minimum of four hours overtime being allocated
to each CHP uniformed employee(s) if cancellation
notification is made 24 hours or less prior to the
scheduled detail and the assigned CHP uniformed
employee(s) cannot be notified of such cancellation?

Remarks:

XYes | [JNo |[JNA

Are reimbursable special project codes being used
for all overtime associated with reimbursable special

projects?

Remarks:

Kl ves | ONo | [IN/A

Is the commander ensuring nonuniformed personnel
overtime hours are not reflected on the Report of
Overtime Hours for Reimbursable Special Projects?

Remarks:

X Yes | [ONo |[JNA

Is the commander ensuring non-reimbursable
overtime is not being claimed for an employee, other
than Bargaining Unit 7, while on vacation or
compensated time off for hours worked during their

Remarks:

X Yes | [ONo | [JNA

regular work shift time?

Is “RDO" being written in the "Notes” section of the
CHP 415, Daly Field Record, for overtime worked on

a regular day off?

Remarks:

X Yes | [INo | LINA

|s there a CHP 90, Report of Court Appearance -
Civil Action, completed for each officer or sergeant
when overtime is associated for civil court?

Remarks:

Yes | [JNo | [IN/A

CHP 680P (Rev 02-09) OP1 010




STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM
INSPECTION CHECKLIST

Chapter 6
Command Overtime

Page

20f2

8. Do the CHP 415s with overtime indicate the
employee's lunch period or indicate "None" if the
employee worked through their lunch break?

X Yes

I No

LI N/A

Remarks:

9. Did the supervisor sign the CHP 415s approving the
overtime?

X Yes

] No

LIN/A

Remarks:

10. Are claimed overtime meals related to overtime
worked within 50 miles of the employee’s
headguarters?

X Yes

[INo

(I N/A

Remarks:

11. If overtime is incurred by a peer support counselor, is
the name of the employee to whom support was
provided excluded from the CHP 415 of the
counselor?

[ Yes

I No

X N/A

Remarks;

12. Is the "Notes” section on side two of the CHP 415
used to explain any overtime listed on side one of the

CHP 4157

X Yes

] No

[ N/A

Remarks:

13. Are employee’s Compensated Time Off hours
maintained within reasonable balances?

X Yes

[ 1No

L] N/A

Remarks:

14. |s the commander ensuring employees are not
incurring overtime due to working over the allotted
number of hours for any given Fair Labor Standards

Act (FLSA) period?

Yes

I No

L] N/A

Remarks:

15. |s the commander ensuring uniformed employees
are not working voluntary overtime which results in
them working more than 16.5 hours in a 24 hour

period?

X Yes

] No

LIN/A

Remarks:

16. Do the CHP 415 total overtime hours agree with the
Monthly Attendance Report (MAR)?

X Yes

I No

LI N/A

Remarks:

17. Are the MARSs retained for at least three years and
contain the commander's signature?

X Yes

(] No

LI N/A

Remarks:

CHP 680P (Rev 02-09) OPI 010




STATE OF CALIFORNIA Command: Division: Chapter:
DEPARTMEI:JT OF CALIFORNIA HIGHWAY PATROL Fort Tejon Centr‘al 6 '
CON MAND INSPECTION PROGRAM ron e >
EXC =PTIONS DOCUMENT Sergeant M. Rhoades #9242 10-6-2008
Page 1 of 2

INSTRUCTIONS: This document shall be typed. Check appropriate boxes as necessary, or fill in the blanks as indicated. Enter the chapter
number of the inspection in the Chapter Inspection number. Under “Forward to:" enter the next level of command where the document
shall be routed to and its due date. This document shall be utilized to document innovative practices, suggestions for statewide
improvement, identified deficiencies, corrective action plans. A CHP 51 Memorandum may be used if additional space is required.

[[] Corrective Action Plan Included

mPE OF INSPECTION Total hours expended on the
[ Division Level [X] Command Level inspection:

[] Attachments included

[] Executive Office Level 4

Follow-up Required: Forward to:

No Due Date:

Inspector’s Comments Regarding innovative Practices:

None

[ Command Suggestions for Statewide Improvement: B

None

[ Inspector’s Findings:

Area practices are within Department policy

[ Commander's Response: [X Concur or [J Do Not Concur (Do Not Concur shall document basis for response) |

Inspector's Comments: Shall address non concurrence by commander (e.g., findings revised, findings unchanged, J
etc.)

N/A

CHP 680A (Rev. 02-09) OPI 010



STATE OF CALIFORNIA Command: —
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL Fort Te',on Central 5

COMMAND INSPECTION PROGRAM e -
EXCEPTIONS DOCUMENT Sergeant M. Rhoades, #9242 10-06-2009

Page 2 of 2

Reqiired. Action AJONIE,

Corrective Action Plan/Timeline

['CJ Employee would like to discuss this report with com ?NDBIS SIGNATURE DATE
the reviewer. r
(See HPM 9.1, Chapter 8 for appeal procedures.) /Q - (["“ D %

NP m@ SIGNATIR M/) DATE
/// //M N G-CF

| [ ] Reviewer discussed this report with REXIEWER'S SIGNATURE DATE
employee
[] Concur [[] Do not concur

CHP 680A (Rev 02-09) OP] 010
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STATE OF CALIFORNIA Command: Division: Chapter:
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL Buttonwillow Central 6 '
COMMAND INSPECTION PROGRAM [ - 2 -
EXCEPTIONS DOCUMENT Officer Justin Olson 11252009
Page 1 of 4

INSTRUCTIONS: This document shall be typed. Check appropriate boxes as necessary, or fill in the blanks as indicated. Enter the chapter
number of the inspection in the Chapter Inspection number. Under "Forward to:" enter the next level of command where the document
shall be routed to and its due date. This document shall be utilized to document innovative practices, suggestions for statewide
improvement, identified deficiencies, corrective action plans. A CHP 51 Memorandum may be used if additional space is required.

|—TYPE OF INSPECTION Total hours expended on the X Corrective Action Plan Included

[] Division Level [X Command Level inspection:

2 0 hours [] Attachments Included

[] Executive Office Level

P on Forward to: Central
Follow-up Required: Division

[Tyes  XINo Due Date: 12162009

Inspector's Comments Regarding Innovative Practices:
No innovative practices noted.

| Command Suggestions for Statewide improvement:
None.

[ Inspector's Findings:
There was only one exception noted, the entry "RDO" has not been consistently noted in notes

section of CHP 415 for overtime worked on a regular day off.

| Commander's Response: [X] Concur or [] Do Not Concur (Do Not Concur shall document basis for response) |

Grants Management: The Area is actively involved in an OTS Safety Grant for State Route 119 to
reduce injury and fatal collisions. The Grant is being properly managed and has been successful in
reducing all categories of traffic collisions.

CHP 680A (Rev 02-09) OP} 010



STATE OF CALIFORNIA Command: - Division: Chapter:
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL ButtonWillow Centr.al 6 pler:
COMMAND INSPECTION PROGRAM | Butionw 8
EXCEPTIONS DOCUMENT Officer Justin Olson 11252009
Page 2 of 4

[ﬁspector’s Comments: Shall address non concurrence by commander (e.g., findings revised, findings unchanged,

| etc.)

The Area corrected the exception immediately by implementing the Corrective Action Plan.

CHP 6B0A (Rev. 02-09) OP1 010
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STATE OF CALIFORNIA Command: Division: Chapter:
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL Buttonwillow Central 8
COMMAND INSPECTION PROGRAM My S
EXCEPTIONS DOCUMENT Officer Justin Olson 11252009
Page 3 of 4

Corrective Action Plan/Timeline

A briefing item shall be completed to make Officers and Sergeants aware that it is required to enter
“RDO” in the notes section of the CHP 415 for overtime worked on a regular day off.

] Employee would like to discuss this report with COMMANDER’S SIGNATURE DATE
the reviewer. %/ﬁ(/é 12092009
(See HPM 9.1, Chapter 8 for appeal procedures.) - —
INSP OR'S SIGNATURE DATE
(O~ 12092009
' [J Reviewer discussed this report with REVIEWVER'S SIGNATURE DATE
employee
[] Concur [] Do not concur

CHP 680A (Rev 02-09) OPI1 010
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM
EXCEPTIONS DOCUMENT

Page 4 of 4

Command: Division: Chapter:
Buttonwillow Central 6

Inspected by: Date;
Officer Justin Olson 11252009

CHP G8OA (Rev, 02-08) OPI1 010




STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL Command: ] Division: Number:
COMMAND INSPECTION PROGRAM | Buttonwillow | Central -

vaiuale Y. ate:
INSPECTION CHECKLIST Officer Justin Olson 11252009
Chapter 6 Assisted by: Date:
Command Overtime N/A

Page 1 of 2

INSTRUCTIONS: Answer individual items with "Yes” or “No" answers, or fill in the blanks as indicated. Any discrepancies with policy,
applicable legal statues, or deficiencies noted in the inspections shall be commented on via the "Remarks” section. Additionally, such
discrepancies and/or deficiencies shall be documented on an Exceptions Document and addressed to the next ievel of command.
Furthermore, the Exceptions Document shall include any follow-up and/or corrective action(s) taken. If this form is used as a Follow-up
Inspection, the "Follow-up Inspection” box shall be marked and only deficient items need to be re-inspected. .

TYPE OF INSPECTION

Lead Inspecior's Signature:

[] Division Level X] Command Level
[] Executive Office Level [] Voluntary Self-Inspection
FOIIOW-Up Required: Commander's Signature: Date:
12092009

[ ]Yes X No

(] Foliow-up Inspection

LZ L e

For applicable policies, refer to HPM 11.1, Chapter 6,
HPM 40.71, Chapters 2, 8, and 10, HPM 10.5,
Chapter 2, and HPM 10.3, Chapters 24 and 28.

Note: Ifa “No” or “N/A" box is checked, the "Remarks” section shall be utilized for explanation.

|s the hiring company/agency for reimbursable

1.
overtime being held responsible for paying a Yes | [ONo |[JN/A | Remarks:
minimum of four hours of overtime per CHP
uniformed employee, regardless of length of
service/detail?

2. |s a minimum of four hours overtime being aliocated
to each CHP uniformed employee(s) if cancellation Yes | [JNo |[JN/A | Remarks:
notification is made 24 hours or less prior to the
scheduled detail and the assigned CHP uniformed
empioyee(s) cannot be notified of such cancellation?

3. Are reimbursable special project codes being used
for all overtime associated with reimbursable special Yes | [JNo | [JN/A | Remarks:
projects?

4. Is the commander ensuring nonuniformed personnel
overtime hours are not reflected on the Report of Yes | [JNo |[IN/A | Remarks:
Overtime Hours for Reimbursable Special Projects?

5. Is the commander ensuring non-reimbursable
overtime is not being claimed for an employee, other | X Yes | [INo | [IN/A Remarks:
than Bargaining Unit 7, while on vacation or
compensated time off for hours worked during their
regular work shift time?

6. Is "RDQ" being written in the "Notes” section of the _
CHP 415, Daly Field Record, for overtime worked on | [] Yes No (WI] N/A || Remarks: Correction needed.
a regular day off?

7. s there a CHP 90, Report of Court Appearance -
Civil Action, completed for each officer or sergeant Yes | [INo | [JN/A | Remarks:

when overtime is associated for civil court?

CHP 680P (Rev 02-09) OPI010




STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM
INSPECTION CHECKLIST

Chapter 6
Command Overtime

Page 20f2

8. Do the CHP 415s with overtime indicate the

employee’s lunch period or indicate "None" if the X Yes | [JNo | JN/A | Remarks:
employee worked through their lunch break?
9. Did the supervisor sign the CHP 415s approving the
overtime? X Yes | [INo | [JN/A | Remarks:
10. Are claimed overtime meals related to overtime
worked within 50 miles of the employee’s Yes | [JNo |[JN/A | Remarks:
headquarters?
11, If overtime is incurred by a peer support counselor, is
the name of the employee to whom support was (JYes | XINo |[INA Eem""ksz IIEEASISAE PEer SURRRIt
provided excluded from the CHP 415 of the punselorstassigned foithe Sree.
counselor?
12. Is the “Notes” section on side two of the CHP 415
used to explain any overtime listed on side one of the Yes | [INo | [JN/A | Remarks:
CHP 4157
13. Are empioyee’s Compensated Time Off hours
maintained within reasonabie balances? Yes | [JNo | [JN/A | Remarks:
14. |s the commander ensuring employees are not
incurring overtime due to working over the allotted X Yes | [JNo | [JN/A | Remarks:
number of hours for any given Fair Labor Standards
Act (FLSA) period?
15. Is the commander ensuring uniformed employees
are not working voluntary overtime which results in XK Yes | [JNo | [IN/A | Remarks:
them working more than 16.5 hours in a 24 hour
period?
16. Do the CHP 415 total overtime hours agree with the
Monthly Attendance Report (MAR)? X Yes | [INo | [JN/A | Remarks:
17. Are the MARs retained for at least three years and
contain the commander's signature? K Yes | [JNo | [JN/A | Remarks:

CHP 680P (Rev. 02-09) OPI 010




01/11/2018 12:34 16618582634 CHP GVIF PAGE B7/13

STATE OF CALIFORNIA e S —
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL Grapevine

COMMAND INSPECTION PROGRAM Insp. Fac Contral :
EXCEPT'ONS DOCUMENT lnspuc;ed by:. Date:
Page 1 of 2 S.A. Netzer 1111912009

INSTRUCTIONS: This document shall be typed. Check appropriate boxes as necessary, or fill in the blanks as indicated. Enter the ¢chapter
number of the inspection in the Chapter Ingpection number. Under “Forward to:" enter the next level of command where the document
shall be routed o and its due date. This document shall be utilized to document innovative practices, suggestions for statewide
improvement, identified deficiencies, corrective action ptana A CHP §1 Memorandum may be used if additional space Is reguired.

TYPE OF INSPECTION Total hours expended on the [ Corrective Action Plan Included
(] Division Level Command Level | inspection:
1 [] Attachments Included

[ Executive Office Level

Follow-up Required: Forward to: Central Div.

Due Date:

Inspector's Comments Regarding Innovative Practices:

N/A

[ Command Suggestions for Statewide Improvement:

None

| Inspector's Findings:

Area has not had grant or reimbursable overtime for at least two years.

| Commander's Response: Concur or [] Do Not Concur (De Not Concur shall document basis for response)

Inspector's Comments: Shall address non concurrence by commander (e.g., findings revised, findings unchanged,
etc.)

CNP BH0A (Rev. 02-0%) OPI1010




P1/11/2B18 12:34 16618582694 CHP GVIF PAGE BB8/13
ggﬁ?&c%gggEFORNm HIGHWAY PATROL gll?ama;‘\’/:ine LS CEpES
COMMAND INSPECTION PROGRAM ins, Fac PR )
EXCEPT|ONS DOCUMENT Ingpected by: Date:

11/19/2009
Page 2 of 2 S.A. Netzer

Corrective Action Plan/Timeline

N/A

Reviewer discussed this report with
employee
[ Concur [ Do not concur

] Employee would like to diseuss this report with COMMANDER'S SIGNATURE DATE
the reviewer.
{See HPM 9.1, Chapter 8 for appeal procedures.) . 11/16/2008
INSPECTOR'S SIGNATURE DATE
11/19/2009
REVIEWER'S SIGNATURE DATE

CHF 680, (Rev, 02-08) OPI 010




01/11/2018 12:34 16618582694 CHP GVIF PAGE B9/13
Page 10f2
STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL Commana: Division: Number:
COMMAND INSPECTION PROGRAM _
INSPECTION CHECKLIST Grapevine IF | central Division
Chapter 6 St Rockafellow 111912009
Command Overtime T,g;t},d By: Dale:
Lt. S. A. Netzer 11182009

INSTRUCTIONS: Answer individual iterns with “Yas" or “No" answers, or fill in the blanks as indicated. Any discrepancies with policy,
applicable legal statues, or deficiencies noted in the inspections shall be commented on via the "Remarks” section. Additionally, such
discrepancies and/or deficiencies shall be documented on an Exceptions Document and addressed to the next level of command.
Furthermore, the Exceptions Document shall include any follow-up and/or corrective action(s) taken. If this form is used as a Follow-up
Inspection, the "Follow-up ingpection” box shall be marked and only deficient items need to be re-inspected.

TYPE OF INSPECTION

[] Division Level Command Level

{] Executive Office Level 7] Voluntary Self-inspection

Lead Inspector's Signature:

A o

Follow-up Required:

L]Yes X No

(] Follow-up Inspection

Commanders Signeture; Date:

- o /g’/_,, — 11/19/2009

For applicable policies, refer to HPM 11.1, Chapter 6,
HPM 40.71, Chapters 2, 8, and 10, HPM 10.5,
Chapter 2, and HPM 10.3, Chapters 24 and 28.

1. Is the hiring company/agency for reimbursable
overtime being held responsible for paying a
minimurn of four hours of overtime per CHP
uniformed employee, regardiess of length of
service/detail?

P O e T e P T TOTR LS T
A s B A A L R

e T TR R LD e b R e e
OnNo [ONA

Yes

2. Is a minimum of four hours overtime being allocated
to each CHP uniformed smployes(s) if cancellation
notification is made 24 hours or less prior to the
scheduled detail and the assigned CHP uniformed
employee(s) cannot be notified of such cancellation?

Remarks:

O NA

Yes | [JNo

3. Are reimbursable special project codes being used
for all overtime associated with reimbursable special
projects?

Remarks:

Xvyes | OONo | COINA

4. Is the commander ensuring nonuniformed personnel
overtime hours are not reflected on the Report of
Qvertime Hours for Reimbursable Special Projects?

Remarks:

ONA

X Yes | [ONo

5. Is the commander ensuring non-reimbursable
overtime is not being claimed for an employee, other
than Bargaining Unit 7, while on vacation or
compensated time off for hours worked during their
regular work shift time?

Remarks:

Bvyes | [ONo |ONA

6. Is"RDO" being written in the “Notes" section of the
CHP 415, Daly Field Record, for avertime worked on
a regular day off?

E Yas D Na D N/A Remarks:

7 s there a CHP 20, Report of Court Appearance -
Civil Action, completed for each officer or sergeant
when oventime Is associated for civil count?

Remarks:.

Ryes | (ONo |ONA

CHP BEOP {Rav, 02:09) OPI 010



P1/11/201@ 12:34 16618582694 CHP GVIF PAGE 1B/13
Page 20f 2
STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL
COMMAND INSPECTION PROGRAM
INSPECTION CHECKLIST
Chapter 6
Command Overtime
8. Do the CHP 4155 with overtime indicate the
employee's lunch period or indicate "None" if the K Yes | (INo | [ N/A | Remarke:
employee worked through their lunch break?
9. Did the supervisor sign the CHP 415s approving the
overtime? K Yes | [JNo | [JNA | Remerks:
10. Are claimed overtime meals related to overtime
worked within 50 miles of the employee's B Yes | [ONo | [JN/A | Remers:
headquarters?
11. If overtime is incurred by a peer support counselor, is
the name of the employee to whom support was Yes | [JNo | N/A | Remerks:
provided excluded from the CHP 415 of the
coungelor?
12. Is the "Notes” section on side two of the CHP 415
used 1o explain any overtime listed on side one of the | (X Yes | [JNo | [J /A | Remarks:
CHP 4157
13. Are employee's Compensated Time Off hours
maintained within reasonable batances? Yes | [(ONo | [ NA | Remans:
14, 12 the commander ensuring employees are not
incurring overtime due to working over the allotted B Yes | CINo | [JN/A | Remarke:
number of hours for any given Fair Labor Standards
Act (FLSA) period?
15. Is the commander ensuring uniformed employees
are not working voluntary overtime which rasults in B Yes | (ONo | [JN/A | Remerke:
them working more than 16.5 hours in a 24 hour
period?
16. Do the CHP 415 total overtime hours agree with the
Monthly Attendance Report (MAR)? JYes | CINo | ] N/A | Remarke:
17. Are the MARs retained for at least three years and
contain the commander's signature? Yes | [ONo |[JN/A | Remarks:
*Note:

Area has not been contacted or completed a reimbursable service contract in excess of two years.

Area supervisors and management are fully aware of all requirements outlined in Chapter 6.

CHP 68QP (Rav. 02-09) OP! 010




Page 1of2
STATE OF CALIFORNIA _
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL go'r(nmafm?d: giVi?oP: zlzugwber:

ield A
COMMAND INSPECTION PROGRAM | Betersici e ent 420,
INSPECTION CHECKLIST Sergeant L. E. McGuire, ID 12883 12/14/2009
Chapter 6 Assisted by: Date:
Command Overtime
_\

INSTRUCTIONS: Answer individual items with "Yes" or "“No"

applicable legal statues, or deficiencies noted in the inspections shall be commented on via the
discrepancies and/or deficiencies shall be documented on an Exceptions Document and addressed to the

answers, or fill in the blanks as indicated. A
"Remarks"

ny discrepancies with policy,

next level of

\

section. Additionally, such .

command.

Furthermore, the Exceptions Document shall include any follow-up and/or corrective action(s) taken. If this form is used as a Follow-up

Inspection, the “Follow-up Inspection” box shall be marked and

only deficient items need to be re-inspected.

CHP 680P (Rev 02-09) OPI 010

Lead Inspeclor's Signature:
TYPE OF INSPECTION .
(1 Division Level X] Command Level % , )
[[] Executive Office Level [[] Voluntary Self-Inspection
Follow-up Required: Date:
] Follow-up Inspection
[(JYes  XNo /2129
For applicable policies, refer to HPM 11.1, Chapter 6, '
HPM 40.71, Chapters 2, 8, and 10, HPM 10.5,
Chapter 2, and HPM 10.3, Chapters 24 and 28.
Note: If a "No” or “N/A” box is checked, the "Remarks” section shall be utilized for explanation.
1. is the hiring company/agency for reimbursable
overtime being held responsible for paying a K Yes | [ONo |[[JN/A | Remarks:
minimum of four hours of overtime per CHP
uniformed employee, regardless of length of
service/detail? ~
2. Is a minimum of four hours overtime being allocated
to each CHP uniformed employee(s) if cancellation Yes | [JNo | []N/A | Remarks:
notification is made 24 hours or less prior to the
scheduled detail and the assigned CHP uniformed
_employee(s) cannot be notified of such cancellation?
3. Are reimbursable special project codes being used
for all overtime associated with reimbursable special B Yes | [JNo | []N/A | Remarks
projects? -
4. Is the commander ensuring nonuniformed personnel
overtime hours are not reflected on the Report of XIYes | [ONo |[]JN/A | Remarks:
| _Overtime Hours for Reimbursable Special Projects? )
5. Is the commander ensuring non-reimbursable
overtime is not being claimed for an employee, other- Yes | [JNo |[JN/A | Remarks:
than Bargaining Unit 7, while on vacation or
compensated time off for hours worked during their
___regular work shift time? S I N
6. Is "RDO" being written in the "Notes” section of the
CHP 415, Daly Field Record, for overtime worked on K Yes | [CINo | []N/A | Remarks:
_____ aregularday off?_ B S R | S
7. Is there a CHP 90, Report of Court Appearance - '
Civil Action, completed for each officer or sergeant Xyes | [ONo | [JN/A | Remarks
____when overtime is associated for civil court? R D - o




STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM
INSPECTION CHECKLIST

Chapter 6
Command Overtime

Page 2 of 2

CHP 680F (Rev 02-09) OP( 010

8. Do the CHP 415s with overtime indicate the
employee’s lunch period or indicate “None” if the Yes | [JNo | [JN/a | Remarks:
employee worked through their lunch break?
9. Did the supervisor sign the CHP 415s approving the
overtime? XIYes | [JNo | [JN/A | Remarks:
10. Are claimed overtime meals related to overtime
worked within 50 miles of the employee's Yes | [JNo | [JN/a | Remarks:
headquarters? |
11. If overtime is incurred by a peer support counselor, is
the name of the employee to whom support was Yes | [JNo | [ N/A | Remarks:
provided excluded from the CHP 415 of the
counselor? -
12. Is the “Notes” section on side two of the CHP 415
used to explain any overtime listed on side one of the K Yes | [INo | [JN/A | Remarks:
CHP 4157 |
13. Are employee's Compensated Time Off hours
maintained within reasonable balances? Yes | [ONo | [JN/A | Remarks:
14. Is the commander ensuring employees are not
incurring overtime due to working over the allotted [J Yes No | [JN/A Sfa";air'r:'s:safffslgnedmaﬁ::ﬁ?:
number of hours for any given Fair Labor Standards tramlﬂg%he“ shift hours cha?,ge
Act (FLSA) period? thereby incurring FLSA overtime
The commander personally works
with the time clerk lo keep it to 3
| e —— | O | L. minimum ——
15. Is the commander ensuring uniformed employees Remarks: Periodically an overtine
are not wo.rkmg voluntary overtime wh|ch results in []Yes K No |[JNA detail will be extended Fhich i e
them working more than 16.5 hours in a 24 hour officer over the 16.5 hours, The
period? employee is not allowed to return to
duty until they have had eight hours
- | - o off-duty. ]
16. Do the CHP 415 total overtime hours agree with the
Monthly Attendance Report (MAR)? K Yes | [INo |[[]N/A | Remarks:
17. Are the MARs retained for at least three years and
L contain the commander’s signature? Yes | [INo | [] N/A | Remarks:




STATE. CF CALIFORNIA

DEPARTMENT OF CALIFORNIA HIGHWAY PATROL A . g:g:;;:?d Ares ggr'l‘?‘:gr ghaplef:
COMMAND INSPECTION PROGRAM Inspected by: . Date:
EXCEPT'ONS DOCUMENT Sergeant L. E. McGuire, ID 12883 12/14/2009

Page 10of 2

INSTRUCTIONS: This document shall be typed. Check appropriate boxes as necessary, or fill in the blanks as indicated. Enter the chapter
number of the inspection in the Chapter Inspection number. Under “Forward to:" enter the next level of command where the document
shall be routed to and its due date. This document shall be utilized to document innovative practices, suggestions for statewide
improvement, identified deficiencies, corrective action plans. A CHP 51 Memorandum may be used if additional space is required.

TYPE OF INSPECTION Total hours expended on the X Corrective Action Plan Included
[ Division Level [X] Command Level | inspection:
(] Attachments Included
[J Executive Office Level 20
Forward to:

Follow-up Required: Central Division

[ Yes X No Due Date’ 12/16/2009

Chapter Inspection: 6

Inspector's Comments Regarding Innovative Practices:

_ ]

| Command Suggestions for Statewide Improvement:

_ -

| Inspector’s Findings:
Command Overtime
ltem 14 - The command has incurred 127 hours of FLSA overtime to date in 2009 at a cost of
$2,462.06. It should be noted that only .5 hours at a cost of $9.81 has been incurred in the last five
months of 2009,
Item 15 - While Area enforces policy that any employee shall not work more than 16.5 hours in a
24 hour work period, on a couple of occasions it has occurred.

Command Grant Management
Bakersfield Area actively pursues the use of grants to supplement their enforcement activity and
address areas of concern.

[ Commander's Response: [ Concur or [ Do Not Gonur 5o Not Ganaur

shall document basis for response) |

Bakersfield Area concurs with the inspectors findings.

I —~—-— o Ce bY commander fa P T ————
Llnspector s Comments: Shall address non concurrence by commander (e.g., findings revised, findings unchanged, J'
etc.)

CHP €80A (Rev 02-03) OPI 010



STATE: OF CALIFORNIA

DEPARTMENT OF CALIFORNIA HIGHWAY PATROL ' m’;;;’;?d T 82’5;:{’ ghapter:
COMMAND INSPECTION PROGRAM inspected by: Date:
EXCEP'“ONS DOCUMENT Sergeant L. E. McGuire, ID 12883 12/14/2009
Page 2 of 2

Required Action = =

Corrective Action Plan/Timeline

ltem 14 - Bakersfield Area has implemented a policy that requires the scheduling sergeant to forward
the schedule to the Administrative Sergeant for review prior to being sent to the Field Operations Officer.
This change has reduced the amount of FLSA overtime hours in the last five months of the year. Area
will continue to strive for zero FLSA overtime hours. Area will make this subject a topic at its Area Staff
meetings and provide training to new supervisors as they report to the Area.

Item 15 - Due to the frequent incidents of COZEEP overtime extending beyond the 16.5 hour maximum
for a 24 hour period, Area now schedules the COZEEP shifts into two 8 hour shifts. Therefore, if the
project extends, it will not approach the 16.5 hour maximum for one officer.

[J Employee would like to discuss this report with C_O@'dmﬁj“sj@ﬁ?_'ﬁ“?j ~—>  [bATE
the reviewer. _ / :
__ (See HPM 9.1, Chapter 8 for appeal procedures) 'u/— Lot f FF é_ | 1Y
INSPECTOR'S SIGNATURE DATE
] Reviewer discussed this report with - | REVIEWER'S SIGNATURE - ' DATE _ '
employee
[] Concur [ Do not concur

.




STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM
INSPECTION CHECKLIST
Chapter 6

Page 10of2

Command: Division: Number:
Central Division Central Division Six
Evaluated by: Date:
Sergeant S. Goddard, ID 15220 12/09/2009
Assisted by: Date:
AGPA P. Heintz, ID A10585 12/09/2009

Command Overtime

INSTRUCTIONS: Answer individual items with "Yes" or “No” answers, or fill in the blanks as indicated. Any discrepancies with policy,
applicable legal statues, or deficiencies noted in the inspections shall be commented on via the “Remarks” section. Additionally, such
discrepancies and/or deficiencies shall be documented on an Exceptions Document and addressed to the next level of command.
Furthermore, the Exceptions Document shall include any follow-up and/or corrective action(s) taken. |f this form is used as a Follow-up
inspection, the "Follow-up Inspection” box shall be marked and only deficient items need to be re-inspected.

TYPE OF INSPECTION
[] Division Level X Command Level

[] Executive Office Level [ ] Voluntary Self-Inspection

Lead Inspector's Signature:

Date:

Follow-up Required:

[ ]Yes >4 No

[] Follow-up Inspection

Commander's Signature:

For applicable policies, refer to HPM 11.1, Chapter 6,
HPM 40.71, Chapters 2, 8, and 10, HPM 10.5,
Chapter 2, and HPM 10.3, Chapters 24 and 28.

5. &t &\/\_ﬂ r2/z2 /05
/

Note: If a “No” or “N/A” box is checked, the “Remarks” section shall be utilized for explanation.

1.

Is the hiring company/agency for reimbursable
overtime being held responsible for paying a
minimum of four hours of overtime per CHP
uniformed employee, regardless of length of
service/detail?

X Yes

[C]No

LIN/A

Remarks:

Is a minimum of four hours overtime being allocated
to each CHP uniformed employee(s) if cancellation
notification is made 24 hours or less prior to the
scheduled detail and the assigned CHP uniformed
employee(s) cannot be naotified of such cancellation?

X Yes

[C]No

CIN/A

Remarks:

Are reimbursable special project codes being used
for all overtime associated with reimbursable special
projects?

Yes

I No

L1N/A

Remarks:

Is the commander ensuring nonuniformed personnel
overtime hours are not reflected on the Report of

" Overtime Hours for Reimbursable Special Projects?

X Yes

[ No

LIN/A

Remarks:

Is the commander ensuring non-reimbursable
overtime is not being claimed for an employee, other
than Bargaining Unit 7, while on vacation or
compensated time off for hours worked during their
regular work shift time?

X Yes

] No

L1 N/A

Remarks:

Is "RDQO” being written in the “Notes” section of the
CHP 415, Daly Field Record, for overtime worked on
a regular day off?

X Yes

] No

LIN/A

Remarks:

Is there a CHP 90, Report of Court Appearance -
Civil Action, completed for each officer or sergeant
when overtime is associated for civil court?

X Yes

] No

[LIN/A

Remarks:

CHP 680P (Rev 02-09) OP! 010
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL
COMMAND INSPECTION PROGRAM
INSPECTION CHECKLIST
Chapter 6
Command Overtime

8. Do the CHP 415s with overtime indicate the ,
employee’s lunch period or indicate “None” if the X Yes | [INo |[JN/A | Remarks:
employee worked through their lunch break?

9. Did the supervisor sign the CHP 415s approving the .
overtime? K Yes [JNo |CIN/A Remarks:

10. Are claimed overtime meals related to overtime ,
worked within 50 miles of the employee’s K Yes | [INo | [N/ | Remarks:

. headquarters?

11. If overtime is incurred by a peer support counselor, is Bemice:
the name of the employee to whom support was [JYes | [INo |IXIN/A | Remarns
provided excluded from the CHP 415 of the
counselor?

12. Is the "Notes” section on side two of the CHP 415 = s:
used to explain any overtime listed on side one ofthe | [X] Yes | [INo | [1N/A emarks.
CHP 4157

13. Are employee’s Compensated Time Off hours _ Remarks:
maintained within reasonable balances? X Yes | [INo |[INA markes:

14. Is the commander ensuring employees are not Remarks:
incurring overtime due to working over the allotted Yes | [JNo [[IN/A | Remars
number of hours for any given Fair Labor Standards
Act (FLSA) period?

15. Is the commander ensuring uniformed employees Rentarks:
are not working voluntary overtime which results in Yes | [INo |[INA mares:
them working more than 16.5 hours in a 24 hour

- period?

16. Do the CHP 415 total overtime hours agree with the R s:
Monthly Attendance Report (MAR)? Yes | [INo |[JN/A | Remars:

17. Are the MARs retained for at least three years and . ‘s
contain the commander’s signature? Yes | [INo |[IN/A | Remars

CHP 680P (Rev 02-09) OPI 010




STATEOF CALIFORNIA Command: Division: Chapter:
DEPARTMENTOFCALIFORNIA HIGHWAY PATROL Coalinaa Central 6 (Overtime)
COMMAND INSPECTION PROGRAM = D
EXCEPTIONS DOCUMENT " | Sergeant J. Hunt, #15778 June 18, 2009
Page 1 0of 3

INSTRUCTIONS: This document shall be typed. Check appropriate boxes as necessary, or fill in the blanks as indicated. Enter the chapter
number of the inspection in the Chapter inspection number. Under "Forward to:” enter the next level of command where the document
shall be routed to and its due date. This document shall be utilized to document innovative practices, suggestions for statewide
improvement, identified deficiencies, corrective action plans. A CHP 51 Memorandum may be used if additional space is required.

a
DEEEEEEE Total hours expended on the Corrective Action Plan Included
(] Division Level Command Level | Inspection: 8
[] Attachments Included

[] Executive Office Level

Follow-up Required: Forward to: Central Div.

Due Date: July 1, 2009

[] Yes No

Chapter Inspection:

Inspector's Comments Regarding Innovative Practices:

-Questions 6, 8 and 9 of the inspection checklist are unnecessary due to the new automated CHP 415
system (CARS). Original and Supplemental CHP 415s are interfaced together through the new
automated system, and eliminates the risk of being separated. Furthermore, if a 415 is not properly
documented or signed the CARS system will not allow it to be submitted, thus assuring proper
documentation of overtime and a supervisor's signature.

| Command Suggestions for Statewide Improvement: |

| Inspector’s Findings:

Coalinga Area's Command Overtime was reviewed and the following discrepancy was noted:

The Area’s overtime 415s were randomly reviewed, and it was noted “RDO” is not consistently

L ]
being written in the “Notes” section, for overtime worked on a regular day off.

| Commander's Response: i Concur or [] Do Not Concur (Do Not Coneur shall document basis for response) |

CHP 680A (Rev, 02-09) OP| 010
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STATE OF’CALIFORNIA Command: Division: Chapter:

) DEPARTMENT OF CALIFORNIA HIGHWAY PATROL Coalinaa Contral 6 (Ov‘e e}
COMMAND INSPECTION PROGRAM ,nspecledgby: G
EXCEPTIONS DOCUMENT Sergeant J. Hunt, #15778 June 18, 2009
Page 2 of 3

Wspector's Comments: Shall address non concurrence by commander (e.g:, findings revised, findings unchanged,

efc.)

CHP B80A (Rev. 02-09) OPI 010



STATE OF GALIFORNIA Command: Division: Chapter:
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL Coalinaa Central 6 (Overtime)
COMMAND INSPECTION PROGRAM voa e O A Ve
EXCEPTIONS DOCUMENT Sergeant J. Hunt, #15778 June 18, 2009
Page 3 of 3

_-equired Action

Corrective Action Plan/Timeline

The inspector’s findings, as it relates to 415s, will be formally presented to all uniformed personnel in
order to ensure compliance with Department policy. Area sergeants will be more cognizant of the issue
when reviewing overtime 415's, and take all necessary steps to halt the omissions.

[_] Employee would like to discuss this report with COMMANDER'S SIGNATURE DATE

the reviewer. Vm 4/}?/0—{

(See HPM 9.1, Chapter 8 for appeal procedures.)
INSPECTOR'S SIGNATU Y, DATE
_ LA é/:%/f

] Reviewer discussed this report with REVIEWER'S SIGNATUR DATE
employee
(] Concur (] Do not concur

CHP 680A (Rev. 02-09) OPI 010
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL Command: Division: ‘Number.
COMMAND INSPECTION PROGRAM ECOIaIt”LQba Central §9t95

valuate y: ate:
INSPECTION CHECKLIST Sergeant J. Hunt, #15778 June 18, 2009
Chapter 6 . Assisted by: Date:
Command Overtime

INSTRUCTIONS: Answer individual items with “Yes" or "No" answers, or fill in the blanks as indicated. Any discrepancies with policy,
applicable legal statues, or deficiencies noted in the inspections shall be commented on via the "Remarks” section. Additionally, such
discrepancies and/or deficiencies shall be documented on an Exceptions Document and addressed to the next level of command.
Furthermore, the Exceptions Document shall include any follow-up and/or corrective action(s) taken. If this form is used as a Follow-up
Inspection, the "Follow-up Inspection” box shall be marked and only deficient items need to be re-inspected.

[] Executive Office Level

TYPE OF INSPECTION
[] Division Level

X Command Level

[] Voluntary Self-inspection

Lead Inspector's Signature:

L]

Follow-up Required:

[] Follow-up Inspection

X] No

Yes

Commander's Signature:

e

Date:

“hoky

For applicable policies, refer to HPM 11.1, Chapter 6,

HPM 40.71, Chapters 2, 8, and 10, HPM 10.5,
Chapter 2, and HPM 10.3, Chapters 24 and 28.

“Note:If a "No" or “N/A"box isichecked, the "Remarks:section:shall:be:utilized foriexplanation,

1.

Is the hiring company/agency for reimbursable
overtime being held responsible for paying a
minimum of four hours of overtime per CHP
uniformed employee, regardiess of iength of
service/detail?

X Yes

] No

[ N/A

Remarks:

Is a minimum of four hours overtime being allocated
to each CHP uniformed employee(s) if cancellation
notification is made 24 hours or less prior to the
scheduled detail and the assigned CHP uniformed
employee(s) cannot be notified of such cancellation?

Xl Yes

[J No

L] N/A

Remarks:

Are reimbursable special project codes being used
for all overtime associated with reimbursable special

projects?

X Yes

I No

L] N/A

Remarks:

ts the commander ensuring nonuniformed personnel
overtime hours are not reflected on the Report of
Overtime Hours for Reimbursable Special Projects?

X Yes

] No

[ N/A

Remarks:

|s the commander ensuring non-reimbursable
overtime is not being claimed for an employee, other
than Bargaining Unit 7, while on vacation or
compensated time off for hours worked during their
regular work shift time?

Yes

[INo

I N/A

Remarks:

Is "RDQO" being written in the "Notes” section of the
CHP 415, Daly Field Record, for overtime worked on
a regular day off?

(] Yes

X No

LI N/A

Remarks: Several 415's reviewed did
not include "RDO” in notes section,

Is there a CHP 90, Report of Court Appearance -
Civil Action, completed for each officer or sergeant
when overtime is associated for civil court?

X Yes

CIN/A

Remarks;

CHP 680P (Rev. 02-09) OP1 010
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL
COMMAND INSPECTION PROGRAM
INSPECTION CHECKLIST
Chapter 6
Command Overtime
[ 8. Do the CHP 415s with overtime indicate the :
employee’s lunch period or indicate “None” if the X Yes | [JNo | []N/A | Remarks:
employee worked through their jJunch break?
9. Did the supervisor sign the CHP 415s approving the - ]
e N7 emarks: Due to automate
overtime ves D No D N/A 415 system, no 415 can be submitted
without a signature.
10. Are claimed overtime meals related to overtime Remarks: No A | imed
ay . 1 emarks. NO Area employee claime
worked W|th|n950 miles of the employee's Clvyes | [INo N/ | i the oa'
headquarters” months.
11. If overtime is incurred by a peer support counselor, is _ ,
the name of the employee to whom support was CYes | [No N/A Ee;”arek:r: S"Lo °;’§r2;”uen‘;";zr'“cu”ed
provided excluded from the CHP 415 of the vep PP '
counselor?
12. Is the “Notes” section on side two of the CHP 415 ‘
used to explain any overtime listed on side one ofthe | [X Yes | [JNo | [JN/A | Remarks:
CHP 4157
13. Are employee's Compensated Time Off hours .
maintained within reasonable balances? Yes | [ONo |[JN/A | Remarks:
14. |s the commander ensuring employees are not _
incurring overtime due to working over the allotted X Yes | [JNo |[JN/A | Remarks:
number of hours for any given Fair Labor Standards
Act (FLSA) period?
15. Is the commander ensuring uniformed employees .
are not working voluntary overtime which results in X Yes | [JNo |[JN/A | Remarks:
them working more than 16.5 hours in a 24 hour
period?
16. Do the CHP 415 total overtime hours agree with the
Monthly Attendance Report (MAR)? X Yes | [JNo |[JN/A | Remarks:
17. Are the MARs retained for at least three years and Remarke: Some MAR o
: ' 3 N E€marks: oome S are missing
contain the commander's signature? Yes | [INo |[INA i ARt Sy e

his periodical absence from Area.

CHP 880P (Rev. 02-09) OP1 010




